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Nos. 


100-200-75 
WEEK-AT-A 
GLANCE 

— Wire-o Bound — 
Appointment and 
Desk Calendar Books 


26 


125J-2005-250J 
WEEK-AT-A 
SLANCE JR 
Wire-o Bound — 
Pocket Appointment 
and Calendar Books 


Nos. 


POPULAR “AT-A-GLANCE” PRODUCTS 


For Company Use—Remembrance Gifts—Sales Prizes—Premiums- 


eek-At-A-Glance”—For business and pro- 
fessional men and women. Full week of ap- 
pointments and memoranda at a glance plus 
alphabetical index section. 


“Day-At-A-Glance”—In desk and pocket sizes. 
For daily appointments, memoranda, num- 
bers and addresses. Can be started at any- 
time during the year. 


Nos. 
SOOO0LL-3000LL-4000LL 
DAY-AT-A- 
GLANCE 
Daily Appointment 
and Memo Books 


Mascon 
AT-A-GLANCE 
©Products 
Send for 
Details and 
Catalog on 
Complete 
“At-A-Glance” 
Line 


Our representative will be pleased to call and submit samples, on request. 


“Week-At-A-Glance, Jr.’"—The ideal pocket 
piece for salesmen—contains same features 
as desk size in a handy refillable pocket size 
—complete in every detail. 


“Nadex”—Refillable, combination vest pocket 
or purse size telephone, address and memo 
book—always useful. 


NADEX 
Piece Men and Women Have 


A Pocket Always Wanted 


NASCON SERVICE, INC., 60EAST 42ND ST..NEW YORK 


To Answer this ad use QUICKMAIL COUPON No. 11 
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COOPERATES WITH 


T HE world is flying! Improved machines, improved { 


methods, improved supplies must keep pace—and do! 


In the air, TWA announces its Stratoliner. On the ground, 
Columbia supplies TWA with typewriter ribbons and carbon 
papers—cooperating closely with TWA to insure the maxi- 
mum of safe, legible, fast typing and clear, clean quantities 
of carbons. 


Long life and superlative service are built into Columbia 
products just as they are built into a Stratoliner. Put them 


to the test and let them show you the air line to profits. 


Use QUICKMAIL COUPON No. 2 


COLUMBIA RIBBON & CARBON MANUFACTURING CO., INC. 


Main Office and Factory: Glen Cove, L. I., N. Y. 
New York Sales and Export: 58-64 West 40th St.; Kansas City, Mo.; Dwight Bldg. 


Factories: London, England; Sydney, Australia 


TWA recently intro- 


duced the Stratoliner (illustrated) 
into transport service. Said to be 
the most modern airplane, it has 
4 engines, carries 33 passengers 
and will fly at altitudes of ap- 
proximately 16,000 feet between 
New York and California. 


Sell COLUMBIA-MADE 
TELETYPE RIBBONS 
For Durability and Legibility 
Teletype messages come quick as a 
flash. On-the-instant impressions 
carry many an important message 
and the ribbon MUST 
be right to record it! 
100% legibility—and re- 
sistance to work and 
to wear, characterize 
Columbia’s_ super-rib- 
bons for teletypes! 
Write for information 

and prices. 


¥ 3 
° 
Gauze 
| 
ron 
TYPEWRITER RIBBONS & CARBON PAPERS’ 
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Note the Underwoods in 
the country’s great public 
service organizations where 
durability, dependability 
and low upkeep costs are 
important factors. Onecom- 
pany alone has bought 
100,000 Underwoods. 


Note the Underwoods in 
the offices, plants and re- 
fineries of the great oil pro- 
ducing companies where ef- 
ficiency is a byword and 
only top quality gets by. A 
single oil company has 
bought 40,000 Underwoods. 


Note the Underwoods in 
the great institutions of 
learning. Underwood is the 
preferred typewriter of 
American schools. The 
Board of Education of a 
single American city has 
purchased 100,000 of them. 


009 
UNDERWOODS 
HAVE BEEN PRODUCED AND SOLD 


NE HUNDRED THOUSAND Underwoods have 
been sold to a single public service organ- 
ization . . . 40,000 to a great oil company. -. 
100,000 more to the Board of Education of a 
great American city! No wonder production of 
the world’s favorite writing machine continues 
to climb rapidly beyond this record-breaking 
height! American business has registered more 
than 5 million votes for Underwood's fine writ- 
ing qualities, Underwood's ease of operation, 
Underwood’s world-famous typing speed. Note 
the Underwoods wherever you go! 
Typewriter Division .. . UNDERWOOD ELLIOTT FISHER 
COMPANY... Typewriters, Accounting Machines... Adding Machines 


Carbon Paper. . . Ribbons and other Supplies... One Park Avenue, 
New York, N.Y. . . . Sales and Service Everywhere 
Has your secretary read our booklet “Patty Perfect?” 
Thousands of secretaries have already received 
their free copies. Based upon the prize winning 
answers to the question—“What 
Use QUICKMAIL 


Are the Qualifications of a 

Good Secretary?”—it is both 

Wee tor instructive. p 

Write for your free copy. 51} 
Copyright 1940 Underwood COUPON » 


Elliott Fisher Co. 


UNDERWOOD —TYPEWRITER LEADER OF THE WORLD! 


July, 194€ 
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fine food. 
ifth Avenue Build- 
arters wheo you 


Use QUICKMAIL 


COUPON xo 


Tr's quite natural that puyers are ws 
drawn te The Fifth Avenue a 
“THE FIFTH AVENUE Building Because here, under ek, 
one roof, are a great variety of ? 
stationery: Here buyers can 
IT FOR me” look ovet the offerings quickly 
_, make their decisions 
complete their puyiog trips 
quickly and efficiently: 
The Fifth Avenue 
easy to reach. A subway entrance 
in the building connects directly 
with railroad haa 
or the buy¢t- The — 
\ his free The Conference 
poth te 
taurants serve 
Make The a 
ing your hea 
are in New York. You'll be 1 Wg 
pressed by its many advantages: 
The Fifth Avenue Building 
| More than an office building” - 
July, 1940 


AND RECEIPTS 


Hew Lines of 
=NOTES, DRAFTS, CHECKS 


“19 —* 


“te THE 
CLIPPER” 


____ Arrer Dare ___ Promise To Pay To 


A STANDARD LINE 
BOORUM & PEASE PRODUCT 


Receiveo 
) 


Douars | 


THE 


“GOLDEN GATE” 
LINE 


A YOUNG ORGANIZATION WITH 
MEARLY A CENTURY OF EXPERIENCE 


MANIFOLD 
ORDER BOOKS 


Designed for quick, accurate 

entries. Duplicating and trip- 

licating forms in popular sizes. Bound in heavy 
green pressboard, with green cloth back. Other 
Manifold forms include Correspondence Note and 
Letterheads, Money Receipts, Remittance Blanks, 
Bill Heads, Weighers’ Scale Books, Package Re- 
ceipts, Merchandise Order Blanks, and Uniform 
Bill of Lading. For complete Standard B & P Man- 
ifold line, consult Catalog No. 49. 


VISIT OUR NEW YORK DIS 
To Answer this ad 


The smart, modern design of these books of 
Standard Boorum & Pease Notes, Drafts, Checks 
and Receipts adds eye appeal to sales appeal. 
They sell on sight! Styles and types for every 
requirement of merchants, brokers, real estate 
agents, etc., are included in these three lines. 

The “Clipper” line is lithographed on Safety 
Paper, bound in black leatherette. The “Stream- 
line” line is on good bond paper bound in black 
leatherette. The “Golden Gate” line is on fine 
bond paper, with black leatherette covers. All 
three lines have stiff covers and cloth backs. For 
complete descriptions and prices, see pages 60, 
61 and 61-A, Standard B&P Blank Book Cat- 
alog No. 49. 


General Offices: 84 Hudson Ave., Brooklyn, N. Y. 


BOSTON ST. LOUIS CHICAGO 
29 Otis Street 115 S. 8th Street 538 S. Wells Street 


SOLD BY LEADING STATIONERS EVERYWHERE 


PLAY ROOMS AT 349 BROADWAY 
use QUICKMAIL COUPON No. 9 


July, 1940 
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natural and national 
return to this thoroughfare” 


\ 
his nation loves quality. wm 
When we built a log cabin, it was built to beat 


the weather for a )ncred years. A man knows honest quality is worth a 


When we wove “homespun” it was all-wool dozen ‘almost’ all-wool, “almost” all-metal, 
and a yard wide. “almost”’ full-weight, or “almost”’ genuine. 

When we put a railroad across a continent It’s human nature to take an excursion now 
or a bridge across a river or a fence around a_ and then—to get off the main line and wander 
farm, they were put there to stay,and dothejob. | down the unmarked and devious trail of price- 

The desire for quality is inbred in most cuts and “just-as-good”’ substitutes. But we 


Americans. No matter what price class we’re always get back on the track which goes where 


in, instinctively we want the honest refrigera- | we want to go, marked with the signs we un- 
tor, the true-blue fountain pen and the well-  derstand—the good safe road of quality—U. S. 
made car. Business Highway No. 1. 

As Benjamin Franklin said, “You get noth- In this country there is always a natural and 


ing for nothing and mighty little for ha-penny” national return to this proved thoroughfare. 


They often tell us, “You make your machines too well—they never wear out.” 
It is true that many Mimeograph duplicators are still faithfully rolling 
out copies after ten or even twenty years of constant service. 
But modern conditions require new tools. To 
meet them we have produced a complete new 
family of Mimeograph duplicators which are 
rapidly becoming the pride and joy of offices, 
schools and institutions throughout the country- 
But we can’t sell you our service, and don’t want to, unless it solves a problem for 
you. One of our men will be glad to analyze your duplicating needs. Will you give us 
that opportunity sometime soon? ... A. B. Dick Company, Chicago, Ill. Distribu- 
tors in leading cities. 


Mimeograph_ duplicator 


MIMEOGRAPH is the trade-mark Pil in the U. S. Patent Office 


To Answer this ad use QUICKMAIL COUPON No. 3 
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37th Annual 


NATIONAL 
BUSINESS SHOW 


“America’s Efficiency Exposition” 


(GRAND CENTRAL PALACE 
NEW YORK CITY 


Week of Octeber 28, 1940 


| The greatest and most rapid mobilization of American 
| industry moves forward. Men, money and machines 
are being utilized as never before to prepare this 
country for any eventuality. 


Few executives responsible for efficient and economical 
business administration are familiar with ALL available 
ways and means of insuring minimum loss of time, 
materials and money. Naturally, they will take advan- 
tage of a time and place to meet the people best quali- 
fied to explain and demonstrate the office equipment 
and services ready for instant adaptation. 


You write with 


less effort with Ticon- 
deroga Pencils. There's = 
no doubt about it. It's @ 
proved by scientific | 
tests*. 

Remember, too, Ticon- 
deroga's smoother leads 
are also stronger — and 
are used up in writing, 
not worn away by sharpen- 
ing. 

Let science be your 
guide when buying pen- 
cils. Insist on—- 


This year is the most logical time to use 
| the long established and recognized 
| National Business Show effectively. 


| Manufacturers are invited to exhibit with 
the assurance that the management will 
| exert efforts commensurate with present 
day needs to have the Show surpass all 
previous records for service. 


NATIONAL BUSINESS SHOW 
TICONDEROGA | Frank E. Tupper. Manager 

50 CHURCH STREET NEW YORK CITY 


DENT SCIENTIFIC RESEARCH. Copyright | 
Joseph Dixon Crucible Co. 1940. | 


To Answer this ad use QUICKMAIL COUPON No. 26 To Answer this ad use QUICKMAIL COUPON No. 28 
July, 1940 
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No single development in the 


typewriter industry has ever 


achieved the instant success of... 


ONLY ROYAL HAS IT! 


With MAGIC Margin, there is no setting of margins 
by hand! The operator merely positions the carriage, 
Use QUICKMAIL flicks a Bute lever. MAGIC Margin does the rest 
COUPON wo automatically 9:0 helps every operssor make every 
letter better! Give the New Easy-Writing Royal THE 
DESK TEST . . . See MAGIC Margin in action. 


*Trade-mark, Reg. U. S. Pat. Of. 


WORLD’S No. 1 TYPEWRITER 


a 
— 
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INCREASE 


STENOGRAPHIC 
EFFICIENCY 


NO BULGE AT 
THE BINDING 
EDGE 4 


BUSINESS DISCOVERS ©. 


THE 
“HAIRLINE” 


Immediately popular because it | 


* Always has a sharp point 


* Writes fast — comfortably — 

. neatly 

* Transparent barrel 
(blue, green, red or amber) 

¢ Eraser—Gold plated trim 

° 5Y,” long—6 extra 2” “Hairline” 


leads — and a WEAREVER 
VALUE PRICE—l5c. 


FOR YOURSELF 
FOR YOUR FIRM 


ON EACH COVER 


| 
| 
© Patented special method of SPRING 
| BINDING permits pages to turn rapidly and 


FOR PREMIUMS — easily without tearing or catching. Books open 
—— LEADS | flat . . . every page can be used from top line 
In colorful Plastic Tubes—ic. | to bottom. 

Write a very fine, clean line. _  @ Patented NON-SKID EDGES on the covers 
— ae ee keep the books standing upright at any angle 
convenient to better sight and comfortable 
FIND OUT NOW... | posture. Non-Skid Easel Notebooks don’t creep 

about the complete WEAREVER ORY agg 


line of fountain pens and or collapse. 
mechanical pencils for personal, 
business or premium needs. 


® Available in three standard ruli in ei 
10¢ to $1.50 vallable in s ard rulings, in either 


| 

| 

| 

| eye-tint paper ruled in green, or white paper 
| 

| 


Use coupon below or QUICK- 
MAIL NO. 25 to get full details. 


*Reg. U. S. Pat. Off. 


ruled in red . . . quality of paper suitable for 
pen or pencil notes. All books contain eighty 
leaves. 


DAVID KAHN, Inc., North Bergen, N. J. See Your Stationer For 
Please send full information and catalog Samples and Price Information 
on Wearever Pens and Pencils. 


| ROCKWELL- BARNES COMPANY 


OUR WHOLESALER IS 


To Answer this ad use QUICKMAIL COUPON No. 18 
July, 1940 
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DEALER 
. 


@ The GoodForm Adjustable Comfort Master 
Jr. for the heads of Departments and Divisions. 


Aluminum GoodForm Adjustable 


Seating for every office worker, com- 


fort matched to worker and duty 
matched to job. 


® Comfort Master Deluxe ®@ The GoodForm Adjust- 


Not just management... 
not merely the department head... 
they’re both important but all along the line. 


With Good form. Adjustable Chairs, the GF 


dealer has a profit appeal 
that covers every office operation, from the guiding 
head of business to the production worker. Six 
definite sources of profit...in the sale of com- 
pletely adjustable chairs for every office worker. 
This means working comfort for everyone. And 
working comfort means more and better work. 
The GF dealer can sell comfort, because com- 
fort is a plus value to an already preferred chair 
...the GoodForm Aluminum Adjustable Chair. 


GENERAL FIREPROOFING 


The Comfort @ The GoodForm Adjust- ® The Good Form Alumi- 
for the Guiding Heads of able Chair for Office Pro- Master for able Chair for those who num Chair for typists and 
Business. duction Workers. — Management. contact customers. machine operators. 
Products by GF: METAL DESKS, ALUMINUM CHALRS FILUAG CABINETS 
SAFES, Sc ect SHELVING, STORAGE CABINETS FILING SUPPLIES. 
‘ 


July, 1940 


To Answer this ad use QUICKMAIL COUPON No. 6 
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HERE ARE THE CARBONS AND RIBBONS 
THAT HAVE KEPT “Sforms’’ ON TOP FOR 50 YEARS 


Ask your Dealer to show you “The Complete Line” For Every Purpose and Every Pocketbook 


CARBON CARBON INKED 
CLEANGRIP PAPERS ROLLS RIBBONS 
Cleangrip Tailor’s Marking Stormtex Silk 
CARBON PAPER Photo Offset 
Whitedge Billing Rolls for Elliott- Stormtex Cotton 
Its efficiency, cleanliness, long wear and RESIS- Clean Pull 
TANCE TO CURL make it the carbon paper pre- ietaia Burroughs Posting pen 
Machines 
ferred by busy users. 
Cleangrip combines all the desirable features of —_— pe a ee Ribbons for Address- 
good carbon papers plus the highly important ee Rolls ograph-Multigraph 
: Rolls for Elliott- 
special features possessed by no others. weights and ‘Addressing Machines | SPeedaumat 
finishes Special Rolls 


Dupligraph, ete., ete. 


H. M. STORMS COMPANY 


Makers of “The Complete Line” of Carbon Papers and Inked Ribbons 
561 GRAND AVE. BROOKLYN, N. Y. 


To Answer this ad use QUICKMAIL COUPON NO. 19 


SALES 


In Clever New 
PERPETUAL CALENDAR MEMO CASE 


This new Autopoint No. 153 Perpetual Calendar Memo 
Case provides a better kind of memo sheet holder 
plus a valuable easily-operated perpetual calendar. 


The smart gleaming Bakelite molded memo case holds 
230 loose 3x5” sheets . . . just a flick of the fingers 
removes a new sheet. Selection of black or walnut 
colors. Simple, foolproof perpetual calendar has easy- 
to-read block figures on ivory background. A perfect 
companion to an Autopoint — “The Better Pencil.” 


@ Send QUICKMAIL COUPON 21 today for prices 


Autopoint Company 
5 1815 West Foster 
xe Chicago, Illinois 


: are ae 
\\ 
q 
July, 1940 


6) Self-filling Pocket Pen 


5J Self-filling Desk Pen 


Wr send © 


MISPECIMEN CATALOG SHEET 
CHANGEPOINT 
The Simple Fountain Pen 
Self-filling Non-self-filling 


The Self-filling Kerr CHANGEPOINT has features 
you've always wanted in a fountain pen... 


Renewability of the filling unit, 
Convertibility for desk or pocket use, and 
Changeability of the point. 


It is a combination desk and pocket pen—actually two 
fountain pens in one... AS A POCKET PEN it has the same 
comfortable “feel’’ as a desk pen, since there are no sharp 
threads on the grip portion... AS A DESK PEN it air seals 
within the socket, keeping the point moist and ready to write. 


All Self-filling and Non-self-filling Kerr Pens are iden- 
tical in size and fit all the desk set sockets, just as all the 
sockets fit all the bases. Due to the strict adherence to 
standards, Kerr Pens never become obsolete. 


SF21 or SF31 


W. K. KERR PEN COMPANY 
Tulsa, Oklahoma 


Please send name of your nearest dealer. Specimen catalog sheet is being filed for 


future reference. 


NAME 


Clip Cap 


Taper Tip 


Barrel Cap 


490 
IMINJIONWUD 


Filling Unit 


Barrel (Transparent) 
73 Self-filling Combination Desk and Pocket Pen 


Feed 


Changepoint 


ADDRESS. 


CITY. STATE 


10 


| 
] 
| SF52 
a2 | 
33 Non-self-filling Desk Pen 
— — (CUT OUT AND PIN TOLETTERHEAD) — — — — 
: 
| 
| 
| 
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PAT. OFF 


atc. us. 


Stainless Steel 
CHANGEPOINTS 


No. 2 Standard. Extra 

Fine. For bookkeeping, 

shorthand, and other fine- 

line writing requiring a 
light touch. 


No. 3 Standard. Medium 

Fine. For general clerical 

use. Fine enough for fig- 

ures—-not too fine for other 
writing. 


No. 4 Tru-Ball. 

signatures, letter writing, 

general use. Ideal for use 

in the home by every mem- 
ber of the family. 


No. 5 Tru-Ball. Medium. 
For anybody’s and every- 
body’s handwriting. Widely 
used on bank check coun- 
ters and other public desks. 
Suitable for carbon copies. 


Fine. For 


No. 6 Standard. Fine Ball. 

For fine-line writing on 

paper of any texture. Also 

excellent for bookkeeping 
and shorthand. 


No. 7 Standard. Medium 

Ball. For most writing 

needs—neither too fine nor 

too broad. A good point for 
fast writing. 


PRICE LIST 


All pens complete with the Standard or Tru-Ball Changepoint desired. 


Iridium Tipped Changepoints 25c extra. 


KERR CHANGEPOINT FOUNTAIN PENS 


No. 6J Self-filling Pocket Pen (jet and transparent with chrome clip) en 
No. 5J Self-filling Desk Pen (jet and transparent) acne 1.75 
No. 7J Self-filling Combination Desk and Pocket Pen (jet and transparent) - a 2.25 
No. 3J Non-self-filling Desk Pen (jet, one-piece barrel)... ee 
(Chain Equipped Desk Pens 25c extra) 
SELF-FILLING DESK SETS 
No. SF21 Round Chrome Base Single Set (satin finish) 3.00 
No. SF31 Round Bronze Base Single Set (satin finish) 3.50 
No. SF41 Square Bronze Base Single Set (two-tone or satin OS AIR NSE 4.00 
No. SF42 Square Bronze Base Double Set (two-tone or satin finish) -.-_-________ 6.00 
No. SF53 Walnut Base Triple Set 
SELF-FILLING COUNTER SETS (Chain n Equipped) 
No. SF21C Round Chrome Base Single Set (satin finish) _ 3.25 
No. SF31C Round Bronze Base Single Set (satin finish) =. 3.75 
No. SF41C Square Bronze Base Single Set (two-tone oy satin 
No. SF42C Square Bronze Base Double Set (two-tone or satin finish) SECS 
No. SF43C Square Bronze Base Triple Set (two-tone or satin finish) 8S 
NON-SELF-FILLING DESK SETS 
No. 21 Round Chrome Base Single Set (satin finish) _ 2.50 
No. 31 Round Bronze Base Single Set (satin finish) ; 3.00 
No. 41 Square Bronze Base Single Set (two-tone or satin finish) 3.50 
No. 42 Square Bronze Base Double Set (two-tone or satin finish) 5.00 
No. 51 Walnut Base Single Set _ 3.00 
No. 52 Walnut Base Double Set 4.50 
No. 53 Walnut Base Triple Set 6.00 
NON-SELF-FILLING COUNTER SETS (Chain uiapet 
No. 21C Round Chrome Base Single Set (satin finish) . mio 
No. 31C Round Bronze Base Single Set (satin finish) 
No. 41C Square Bronze Base Single Set (two-tone or satin finish) 3.75 
No. 42C Square Bronze Base Double Set (two-tone or satin finish). 
No. 43C Square Bronze Base Triple Set (two-tone cr satin finish) 7.25 
CHANGEPOINTS (Stainless Steel) 

2-3-6-7-8 Standard $ .05 each 

Nos. 4-5 Tru-Ball 8.20 gross 
Nos. 000-00-0 Iridium Tipped .25 each 2.50 gross 


For Self-filling Desk or Pocket Pens 


PARTS (Interchangeable) 


For Self-filling or Non-self-filling Desk Sets 


Feed (with breather tube) $ .50 Socket 
Barrel (transparent) Round Chrome Base 
Filling Unit (renewable) a Round Bronze Base (3") 
Barrel Cap (for pocket pen)... Square Bronze Base 22.000 
Clip Cap (for pocket pen) _...._---—-.35 (two-tone or satin, for 1, 2 or 3 pens) 
Taper Tip (for desk pen)... .50 Walnut Base (4’x5") for 1 pen__ 1.50 


Walnut Base (4'’x9°’) for 2 or 3 pens 1.50 


For Non-self-filling Desk Pen 
Barrel 
Feed 


Ho Fon Company 


TULSA, OKLAHOMA, U.S.A. 


@ 


No. 8 Standard. Broad 

Ball. For bold handwriting. 

Recommended for flourish- 

ing signatures requiring a 
broad point. 


W. K. KERR PEN COMPANY 
Tulsa, Oklahoma 


Please send name of your nearest dealer. 
reference. 


Iridium Tipped CHANGEPOINTS 


Style 000 Iridium Tipped. 

Fine. Writes a hair-line. 

Suits the writer with a 
light touch. 


Style 0 Iridium Tipped. 

Broad. Writes a bold line. 

Suits the writer with a 
heavy touch. 


Style 00 Iridium Tipped. 

Medium. Writes an average 

width line. Suits the aver- 
age person. 


* Po Specimen catalog sheet is being filed for future | 


MORE VALUE FOR YOUR MONEY 
with the ‘Master Grade’’ SPEED MARGIN 


UNDERWOOD 


SAVING 


The World’s finest typewriter UNDERWOOD with celebrated “Speed Margin” 
is what you get in the “MASTER GRADE” Underwood. 


Completely remanufactured by expert mechanics in the World’s largest plant 
devoted exclusively to rebuilding Underwood typewriters, the “MASTER GRADE” 
Underwood offers you new machine appearance and performance at a price 
that you cannot afford to pass up. This outstanding typewriter value will 
surprise you. 


Long dependable service! Priced right! 
Only the “MASTER GRADE” has these exclusive features. 


. New... Entire Paper Feed Assembly 

Eye-Ease Champion Keyboard. 

. Individual Key Action Control. 

. Precision Remanufactured with Genuine Underwood Replacement Parts. 
Modern Non-Glare Finish. 

. Chromium Plated Parts. 

. Fastest and Most Dependable Margin Set on Any Typewriter. 

. New Improved Cylinder Knobs. 

. Guarantee Bond Sealed to Each Machine. 

. Only Authorized Remanufactured Underwood. 


INVESTIGATE! Use | 


Write us today — for complete information. COUPON 8 | 


THE WHOLESALE TYPEWRITER COMPANY 


155 SIXTH AVENUE CABLE SALETYPE NEW YORK, U. S. A. 


— 


July, 1940 


} 
iy 
) 
of ¥ = 
moe 
$ 
| 
| 
— 
15 


ways TOSTEP UP 


FILING 


EFFICIENL Y/ 


The convenient way to file GROUPED LETTERS, 
ORDERS, SALESMEN’S LETTERS, CONTRACTS 
and other BULKY CORRESPONDENCE. 


FILE POCKETS 


Correspondence filed in LEATHEROID FILE 
POCKETS is easily handled; cannot get lost. 


Costs a few cents a year for filing perfection. 


DOUBLE TOP “@pemamée FILE JACKETS 


Thousands use these filing aids to 
insure filing accuracy and efficiency 
ORDER FROM YOUR STATIONER 


QUALITY PARK ENVELOPE CO. 


General Office & Factory 


"Chicago Ottice 


116 Merchandise Mart 


by any standard 


Judge office chairs by any standard . . . whether 
it is beauty of design, quality in construction, or 
low cost for the value represented, you'll find 
surprising features in the Jasper Chair Company 
line. In every price class, Jasper Chair Company 
provides leading values for the office furniture 
field. 


The range of styles provides for every need 
also . . . chairs for every purpose. The catalog, 
sent on request, illustrates the complete line of 
chairs built to be foremost by any standard of 
comparison. 


A COMPLETE LINE FOR 


BANKS SCHOOLS LIBRARIES 
PUBLIC INSTITUTIONS 
COMMERCIAL OFFICE GRADES 
UPHOLSTERED EXECUTIVE GRADES 


JASPER CHAIR CO. 


JASPER | INDIANA 
NEW YORK SEATTLE CHICAGO 
R. J. Freeman S. H. MacDonald W. H. Brown 
383 Madison Ave. Orpheum Building 6708 Glenwood Ave. 


SOUTHWEST: E. W. Thomas, Box 3493, 
Peninsular Station, Daytona Beach, Fia. 


SOUTHERN: James E. Fowls, 3414 Euclid 
Heights Bivd., Cleveland, Ohio 


To Answer this ad use QUICKMAIL COUPON No. 17 


To Answer this ad use QUICKMAIL COUPON No. 22 
July, 1940 
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St. Paul, Minnesota 
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ITH BREAK pais MECHANISM 


This end IDLES 
when mechanism 
is turned too far 


backward. 


Two SAFETY IDLERS now eliminate 99% of mechanical 
pencil breakage. The new Threadline mechanism can't 


This end IDLES be damaged by turning or twisting. It merely idles when forced, instead of breaking. 
when mechanism For the first.time the public is offered a pencil precise enough to handle the new THINNER 
a too for leads, yet absolutely free from danger of damage by twisting. It's the final touch to a 
EXCLUSIVE RITE-RITE perfect pencil, and fittingly, is offered first by Dixon Rite-Rite, creators of the famous 
PATENT 


thinner lead idea, 


INCREASED NATIONAL ADVERTISING! 


Cracking open in August comes another big campaign 
in the Saturday Evening Post, Liberty and Collier's to 
tell the public about this splendid improvement, to again 
remind buyers that Threadline Thinner Lead does the best 
writing job, is the best quality product. Big cards in buses 


and street cars throughout many leading cities will rein- sane 


force the big guns, do a close-to-your-customers job. 


AGAIN AMERICA’S BEST PENCIL 
SELLER FOR SCHOOL OPENING! 


Feature the Break Proof Threadline at 49 f 


volume sales during the peak pencil period from 

Oth on through school opening. Plan a bi 
NEW: VIEWPOINT 


a special stainless steel long tip that 
lets you see what you write. The 
sharpest mechanical pencil ever 
made. Sells fast to stenographers, 
bookkeepers, draftsmen, all who want 
sharp points! 


pencil window, reserve front row space for the 


latest sensation — Break Proof Threadline at 49c 
with Threadline Thinner Leads, the standord of 
quality. 

RITE-RITE MFG. CO., CHICAGO, ILL, U.S. A. 


Subsidiary of Joseph Dixon Crucible Co. 


WRITE AT ONCE FOR DETAILS 


To Answer this ad use QUICKMAIL COUPON No. 7 
July, 1940 
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F roducing 


FOR YOUR CONVENIENCE 


GEYER’S OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office 

equipment and stationery field to the Quickmail Coupon System—a patented 
new inquiry system which saves hours of time for readers in answering advertise- 
ments and securing information about merchandise. 


THE QUICKMAIL COUPON SYSTEM brings you these advantages:— 


Only 1 minute plus 1c to make an inquiry. 
Brings you the latest information. 


Identifies the source of your inquiry. 
Gives you a pre-addressed, gummed mailing label ready for use. 


PWN 


SIMPLE TO USE: 


Stick the coupon on the stamp 


side of a postal card, write your 


firm name and address on the —— 


A 
: USE QUI 
COUP CN NO 


The New Ad 
or stick the coupon on your é. 
envelope and enclose your in- Technique 


quiry or order for specific mer- 


back and mail. You may also 


stick the coupon on your letter- 


head, sign your name and title, 


and mail in your own envelope; 


QUICKMAIL brings you the information or merchandise you desire 
chandise with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


Use The Quichmail Coupons Opposite This Page 
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INFORMATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
years $3) in United States and its possessions, Canada, Mexico, Cuba. 
Other countries $1.00 extra yearly. Single copies are 25 cents. 
Each paid up subscription includes a free copy of Who Makes It 
& Where, the recognized trade directory of the office equipment 
id stationery industry. Copyright 1940 by Andrew Geyer, Inc., all 
rights reserved. Also publisher of Geyer’s Topics, Who Makes It 
G Where, The Gift G Art Buyer, Sports Age. 


JULY 1940 


Volume 1 No. 1 


NATIONWIDE COVERAGE of office equipment 
production sources enables GEYER’S OFFICE 
EQUIPMENT DIGEST to gather for its readers 
complete advance information on all developments 
affecting price and delivery of merchandise. 


EDITORIAL OFFICES: 260 Fifth Avenue, New York City (Tel. 
LExington 2-1121), Cable “Optimus”; Alfred E. Gall, Associate 
Editor; Hugh Ward, Promotion Manager; M. T. Weeks, Circulation 
Manager; James V. Quirk, Production Manager: B. Brussel-Smith, Art 
Director. ADVERTISING: Donald McAllister, Manager; Fred Steinhilber, 
Paul Reed, Wm. H. Hasbrouck, Jr. 
BOSTON, 212 Summer St., Room 503 (Liberty 0651), A. C. Kretschmar. 
CHICAGO, 977 Mdse. Mart (Del. 1841), John M. Smythe, William 
J. Dalton, Irene Glen. 
LOS ANGELES, 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 
SAN FRANCISCO, 74 New Montgomery St. (Sutter 5020), Alexander 


Rattray. 
ST. LOUIS, 915 Olive Street (Chestnut 1965), Steve Wright. 


OFFICE EQUIPMENT 


~(« dited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


Prices and Deliveries! 


ARGELY because its products are necessary to the func- 

tioning of all business, the commercial stationery and 
office equipment industry is so geared that emergency de- 
mands made upon it do not have the disruptive tendency 
observable in industries whose customers are not spread 
over so many fields. Its sources of supply of raw materials 
and its productive capacity are abundant enough to insure 
the offices of the country a constant flow of the equipment, 
supplies, and machines which they need, despite fluctuating 
demand in the various business fields. 
@ It is not too much to say that the commercial stationery 
and office equipment industry can safely take in its stride 
even the extraordinary demands of a year when much of 
the world is at war and we are building up defenses. 
@ True, there will be some inescapable advances in price, 
perhaps even delay in deliveries as the great preparedness 
program gets the right of way, but buyers of commercial 
stationery and office equipment have no need to buy that 
they may hoard, need have no fear of being compelled to 
engage in the frantic competition with one another for goods 
which in many another line is already pushing prices up. 
@ In these days when the general efficiency of any business 
is more than ever closely keyed to the efficiency of its office, 
those who buy for the office have a sufficiently responsible 
job to carry out without having it complicated still further 
by uncertainty over the price and supply situation. Not the 
least of the many things which Geyer’s Office Equipment 
Digest plans to do for the purchasing agent, the office 
manager, and the controller is to utilize its national coverage 
of this industry to keep its readers constantly informed 
of every development bearing on this important subject. 


Published monthly by 
ANDREW GEYER, INC. 
260 FIFTH AVENUE, NEW YORK, N. Y. 


M. A. Geyer. President: James E. Neary, First Vice-President; 
Donald McAllister, Second Vice-President: T. V. Murphy. Editor 
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MAKES A TRUE PRINT 


SO OPAQUE and densely uniform is every 
TURQUOISE line that you can now make 
perfect black prints or blue prints direct 
from your pencil tracings. 

The 17 degrees of lead, made from 17 
basic formulas of graphite and clay, are so 
accurately and uniformly spaced that you. 

_ get exactly the line you want from every 
pencil every time. In ‘“Chemi-Sealed’’ 
TURQUOISE, the patented super bonding 


= tt process seals the lubricating waxes in the 
for unchanging smoothness, and welds 
—= — = lead and wood into a solid unit that gives 

= =: the maximum resistance to point breakage. 


—— ts And the point wears down so slowly that, 


| 


| 


even in extremely long lines, there is no 
= +1 noticeable variation in the width, blackness 


==, and reproduction quality from one end to the 


li 
|| 


— J other. Delicate details of a TURQUOISE me 
=. drawing are sharply défined on the print by +) ==. 
= i For visible proof, checked by a test in a == 


‘ your own office, take advantage of our free 
sample offer below. 


| 


DRAUGHTSMEN’S 
LEAD HOLDERS 


(SUPER BONDED) 
You can obtain TURQUOISE 
grading, smoothness and repro- 
duction quality in the new 


TURQUOISE DRAWING 


LEADS .. . five inches long, DRAWING PENCILS 


in one diameter to fit all stand- 
ard holders. Grades: 2B to 6H. EAGLE PENCIL COMPANY, 703 EAST 13TH STREET, NEW YORK 


* REG. U. S. PAT. OFF. 
SEND FOR FREE CIBLACK PRINT or CIJBLUE PRINT Please mention this publication 
CU PENCIL or C)LEAD, in Grade.... | and the name of your supplier. 


To Answer this ad use QUICKMAIL COUPON No. 10 
24 July, 1940 
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Introducing 


\ 


“increasingly complex and responsible the task of those charged with the purchase of office supplies and equipment and the supervision of 


performance of that material.” 


HE ever-growing demands of the office of today, the constant multiplication 
T: products designed for use in it, have made increasingly complex and respon- 

sible the task of those charged with the purchase of office supplies and equip- 
ment and the supervision of performance of that material. To aid to the maximum 
those concerned with these duties is the objective which Geyer’s Office Equipment 
Digest has set for itself—an objective which the publishers of this new magazine 
for the purchasing agent, controller, and office manager feel themselves particularly 
well-fitted to attain by reason of special background and experience. 

Geyer’s Office Equipment Digest stems directly from Geyer’s Topics, oldest 
existing commercial stationery and office equipment retail paper, which has been 
closely allied with the evolution of the office since 1877. All through the sixty- 
three years since that date, Geyer’s Topics has been to the dealers serving the 
country’s offices an alert, impartial reporter and guide with respect to every phase 
of office merchandise production, distribution, and utilization. It has unceasingly 
aided the commercial stationer and office outfitter in making his store what it is 
today—a well-stocked, expertly operated, up-to-the-minute office department store. 

But more and more in recent years Geyer’s Topics has found that in helping those 
who sell stationery goods, office furniture and supplies, typewriters and other office 
machines it has been attracting the attention of those who buy and use these prod- 
ucts, and this desire of office purchasing and management executives for information 
to guide them in their work has finally come to be so strongly manifested that it has 
been decided to establish for them a magazine of their own. 

Geyer’s Office Equipment Digest, introduced to the purchasing agents, office 
managers, and controllers of the country with this July issue, aims to give con- 
cise but complete coverage of every important development in the field of office 
buying, layout, operation, and maintenance. It will search out and report on 
promptly all the new products, all the new ideas which have a bearing on the 
smooth functioning of the modern office. Its contributors will be selected from those 
who can speak with authority on the subjects assigned to them. Its pages will be 
open always to its readers for frank discussion and exchange of opinion. 

We think you will like Geyer’s Office Equipment Digest! 
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Sears’ headquarters buildings at Chicago cover more than six city blocks. PROCTOR J. GILBERT 


HOW SEARS, ROEBUCK 


OFFICE EQUIPMENT AND SUPPLIES 
IN ASTRONOMICAL QUANTITIES 


By Proctor J. Gilbert 


Supply Buyer, Sears, Roebuck 
& Co., Chicago 


N 1939 the net sales of Sears, Roebuck and Company were $617,000,000. 
| And, at last roll call, this great institution had 535 retail stores scattered all over the 
United States. They had ten giant mail order houses and twenty-seven great ware- 
houses to service these stores. They had factories of their own. They had service 
stations. Theirs is a vast national mercantile empire, a tremendous business judged 
by any standards of comparison. 

At peak employment, there are 77,000 people on Sears’ payrolls. Chicago head- 
quarters accounts for about 10,000 of these; the others are scattered through the retail 
chain, the manufacturing divisions, and the other Sears’ interests. A significant thing 
about these workers, and this makes our story, is that they are largely consumers of 
office supplies and equipment in one form or another. Even the sales girls at the 
counters of the retail stores must of course use sales books, pencils, and erasers. Sears’ 
daily business is a multitude of transactions. Sales must be written up; purchases must 
be wrapped; a great number of records must be maintained. Sears is not only a large 
seller; it is, correspondingly, one of the largest individual consumers of supplies in the 
office supply world. 

To keep even one department store fully supplied with all of the variety of items 
needed to keep it functioning perfectly is a big job. To keep a chain of more than five 
hundred stores adequately supplied is an organization job that calls for highly 
specialized buying and supplying systems. Yet the system that has been developed by 
Sears’ experience is not complicated, it is flexible, and it is a model for simplicity and 
workability. 

The supply bill annually at Sears is a tremendous sum .. . running into millions of 
dollars. One of the ten main buying divisions spends each year a quarter of a million 
dollars for such every-day supply items as gem clips, carbon papers, loose leaf, inkwells, 
pencils, and other tools for those 77,000 employees. In pencils, for example, this department 
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SUPPLYING SYSTEM OPERATES 


PARENT PURCHASING ORGANIZATION 
General Purchasing Agent 


MAIN CLASSIFICATION SUPPLY BUYERS AT CHICAGO HEADQUARTERS 


10 CONTROL STORES 
FUNCTION AS WAREHOUSES 08-61 EIGHBORING SEARS UNITS 


PTT 1 


LJ} 


MANUFACTURING 
UNITS 


FOOL MERCHANDISE WAREHOUSES 


buys more than 1,500,000 pencils each year of all types, grades, and for a variety of 
purposes too long to list. The carbon paper requirement per year runs about 20,000,000 
sheets. Sears’ files require 2,500,000 folders each year to house its correspondence. In 
gem paper clips annual requirements approximate 30,000,000. More than 210,000,000 
staples are fed into Sears’ stapling machines. Paper towels for employee use run to 
the total of 60,000,000, more than a million per week. Cash register rolls used annually 
approximate 300,000 rolls. Rubber bands for a twelve month period run about 15,000 
pounds. Five thousand desk letter trays are needed each year. Typewriters, thousands of 
them, click steadily hour after hour, day after day with an appetite for more than 
156,000 yards of typewriter ribbons of assorted sizes, colors, and styles. Other items are 
consumed in similar astounding quantities. It is a vast business to supply. 

The selection of merchandise and details of original purchases are the primary 
duty of the parent organization buyers, housed in the company headquarters at Chi- 


Typical page from Unit Supply Control, the book which controls the ordering, 
individual store inventory, and records. 
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cago. Under L. C. Hodges, General Purchasing Agent, who naturally supervises all 
purchasing activities and establishes purchasing policies, there is a staff of ten pur- 
chasing agents buying supply materials only. Each is responsible for a separate division, 
or general class of merchandise. These ten purchasing agents function in all matters 
which concern the particular merchandise assigned to them and their duties follow 
throughout the widespread organization as far as their own particular merchandise 
is involved. 

This headquarters staff of ten is concerned mainly with merchandise used by 
the organization. Their interests, duty, and viewpoint is solely the function of supplies, 
their use, and application in Sears’ retail stores, mail order plants, factories, or ware- 
houses. The division of supply buying breaks into these principal groups, each number 
indicating a buyer. 

(1) OFFICE FURNITURE:—a classification which includes tables, chairs, desks, filing cabinets, storage 
files, safes, visible equipment, and other heavy equipment which naturally allies itself with 
office furniture. 

(2) OFFICE MACHINES:—including typewriters, check writers, duplicating machines, adding ma- 
chines, bookkeeping machines, cash registers, calculators, measurographs, etc. 

(3) OFFICE SUPPLIES:—including almost all the small supply items ordinarily found in a well- 
stocked stationery store. Loose leaf, carbon paper, pencils, stationers’ wire goods, glassware, 
inks, and adhesives, etc., are classified in this group. 

(4) PRINTED FORMS:—those necessary for special purposes are supervised by this division. 

(5) TAGS AND SALESBOOKS:—This group includes the pin tickets, tags, marking machine forms, 
sales books, and similar duty merchandise. : 

(6) WRAPPING MATERIAL:—including papers, twine, cellophane and all kinds of merchandise for 
wrapping and packing. 

(7) MAINTENANCE SUPPLIES:—a group which includes janitors’ supplies, tailor supplies, hospital 
supplies, artists’ materials. 

BOXES, LUMBER, and CORRUGATED BOARD and like material. 

(9) STORE FIXTURES, DISPLAY FIXTURES, SIGNS, ete. 

PRE-PACKING SUPPLIES:—boxes, labels, wrapping, etc. supplied manufacturers to use on 

private brand merchandise for resale. 


(Turn to Page 46) 


Quadruplicate order form used in Sears’ system 
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KENNETH H. RIPNEN 


office continues steadily along the upward way. 

The modern office as the brain, the nerve cen- 
ter of business, is distinctly an American creation. 
It was Americans who took the “counting house” 
which had been evolving at a snail’s pace since 
medieval days, and made of it something the rest 
of the world has hastened to copy as best it may— 
an efficient point of co-ordination, a smoothly 
functioning headquarters for the direction of ac- 
tivity in the commercial, industrial, professional, 
and governmental phases of life. 

A dominant characteristic of the American office 
is that it is a planned creation, and the measure of 
its efficiency is the quality of the planning that 
has gone into it. In this planning there are many 
factors to be considered, and the organization 
which sets out to bring its old offices up to date 
or to build new offices owes it to itself to approach 
the problem with the painstaking care warranted 
by a matter of vital importance to it. I intend 
to take up these factors in detail in this and 
coming issues of Geyer’s Office Equipment Digest. 

One of the first essentials in the planning of the 
modern office is determination of the type of space 
to be utilized. Is it to be a large open area involv- 
ing horizontal communication between the various 
units, or is it to be a group of smaller areas on 
several floors of a building, with vertical com- 
munication between units? 

Where the subdivisions of an office organization 
require somewhat the same amount of space, there 
is a real economy in the location of these units on 
successive floors, each floor taking a unit—25,000 
square feet for executive offices, 25,000 square 
feet for the sales department, 25,000 square feet 
for the accounting department, 25,000 square feet 
for the legal, research, and patent division—equal 
or nearly equal break-ups of this sort are fairly 
common and great inefficiency can arise if instead 
of taking care of each division on a separate floor 


|: IS good to be able to report that the American 


LAYOUT AND EQUIPMENT 
THE MODERN OFFICE 


By Kenneth H. Ripnen 
of Kenneth H. Ripnen Co., Inc. 


@ Kenneth Ripnen, nationally-known specialist in modern 
office design, has headed his own organization for the 
past ten years. A list of the clients he has served reads 
like a selection from a Who's Who of American business. 
A few of the firms he has recently served in the layout 
of their offices are: American Cyanimid Co., Celluloid 
Corp., Celanese Corp., McKesson & Robbins, Inc., Nash- 
Kelvinator, Republic Steel Corp. 


An entrance lobby and reception room treatment worked out by 
Mr. Ripnen in the offices of F. W. Dodge Corp., 119 West 40th St., 
New York. 
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Plan of one floor of the offices of F. W. Dodge Corp., publishers, 119 West 40th St., New York. 
Circle shows purchasing office; arrow indicates flow of traffic to it from elevators. 


they have to lap over from floor to floor. The popularity of structures like the Rockefeller 
Center, Empire State Building, Daily News Building, Chrysler Building, and 40 Wall 
Tower in New York; the Field and Wrigley Buildings in Chicago; and similar 
structures in other large cities comes largely from the opportunity they provide for han- 
dling the major subdivisions of an office floor by floor without inefficient overlapping. 
Departmental supervision or executive groupings of private offices are also impor- 
tant factors to be considered in office planning. Certain firms favor individual depart- 


ments being supervised by individual department heads, requiring private offices’ 


adjacent to the departments and breaking up the large areas into a series of small 
general offices with supervising private offices adjacent, as compared with the other 
practice of grouping private offices, with large open areas for general office help. 

In creating the new office layout plan, individual department requirements must 
be considered as well as relationship between departments, in order to create a smooth 
working plan for the flow of work between and within departments and for good 
circulation through the entire office. A complete understanding of the physical require- 
ments of individual departments—to know the space required for private offices and 
open areas—and a complete understanding of the importance of relationship among de- 
partments, equipment, personnel, and organization are necessary preliminaries to office 
layout. 

Office layout must also provide for miscellaneous facilities. Provision must be made 
for clean-cut circulation through corridors to fire stairs, building stairs, elevators, ade- 


Purchasing department layout in Ripnen-designed offices of American Cyanamid Co., chemicals, 
Rockefeller Center, New York. 
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New equipment is a dominating factor in office modernization. This view was taken in the Atlanta 

quarters of the Trust Company of Georgia, one of the largest banks in the South, after Ivan Allen 

Marshall Co., Atlanta office equipment dealers, had modernized the offices with new desks, tables, 
chairs, and accessories in seal gray finish with white metal trim. 


quate toilet facilities, wash rooms, coat rooms, rest rooms—to recreation rooms and 
restaurants in the case of large corporations—and for many general services such as 
receiving of mail and telegrams, location of switchboard, clocks, drinking fountains, 
coolers, etc. 

Then, putting the plan into the third dimension, we are confronted with the problem of 
walls, floors, soundproofing, acoustical treatment, ventilation, air conditioning, inter-com- 
munication, lighting and atmosphere. 

When we have taken care of the mechanics of the office shell, so to speak, we are 
ready to consider the essential factor of furnishing and equipment. All office equipment to- 
day is designed for particular specialized functions of the individual using the equipment, 
either in executive or clerical capacities. Standard equipment and machines embodying a 
great number of uses for specialized organization work are in use today and must be 
provided for. (Turn to Page 40) 


A floor in the offices of McKesson & Robbins, Inc., drugs, 155 East 44th St., New York, designed by 
Mr. Ripnen. Circle and arrows show location of executives and personnel having to do with purchasing. 
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ABOVE: 


PLASTIC RULER. A new design in a ruler, said to 
be advantageous for accountants, is made from duPont 


ABOVE: Plastacele plastic, molded by American Molding Co., and 

: $ distributed by Accountants Ruler Co., 988 Market St., 
“ “LIQUID THREAD” ADHESIVE. The Paste Elastic San Francisco. Parallel lines, properly spaced for one 
eS Mfg. Co., 60 Cherry St., Akron, Ohio, has developed a or more columns of figures, and bracket lines, can be 
if latex base adhesive called Liquid Thread. This paste drawn with a single placing of the ruler. The ruler has 
§ is said to stick to everything but the hands. Excess four holes of lead pencil size cut into the plastic, can 
Mess paste may be rubbed off paper or desk with the fingers. also serve as a compass. Numerals and lettering on 
Paper put together with Liquid Thread will hold perma- this Gold-N-Rule are in gold, easily legible against the - 
S nently because it is not affected by heat or moisture clear transparent plastic. 


or rapid changes of temperature. Liquid Thread acts 
instantly. Just touch the corner of the paper with it, 
press the other piece to it and it is there to stay. It 
works as well on fabric, leather, and rubber as on paper, 
permits fixing of cloth ledgers, office machine covers, 
file boxes. 


BELOW: 


POSTURE CHAIR. Metal Office Furniture Co., Grand 
Rapids, Mich., has introduced this Easyrest steel pos- 
ture chair with such features as large spring cushioned 
upholstered seat, a scientifically shaped and upholstered 
back for proper support, and instant adjustments which 
may be made by the occupant while seated. The frame 


LEFT: 


EYELETER. Bates Mfg. Co., 30 Vesey St., New 
York, is now making this Model 40 eyeleter to replace 
the former Bates eyeleter. The new model has a fully 


automatic hopper which holds 150 eyelets, a crinkled 
is of double channel construction, electrically welded. mahogany finish with nickel trim, redesigned side 


Upholstering is of genuine leather or frieze, over seats springs for even feed, felt base to prevent scratching 
composed of coiled springs, over which is a pad of desk top surfaces, and a 2¥g-inch throat. Eyelets are 
curled hair covered by cotton felt. Steel portions of easily inserted into the hopper, and each eyelet is 
the chair have a regular finish of olive green, although crimped neatly and in position. A gauge locates the 


gray, brown, grained walnut, and mahogany are avail- position for the eyelet. Priced to retail at $8.50. 
able. A selection of leather and frieze colors may 
be had to harmonize with any office scheme. 


STREAMLINED PENCILS. Advertised as the pencil 
of Permanent Sharpness for Precision Writing are these 
two new lead pencils which use the extra thin leads. 
The Thin-Line, Jr. is finished in brilliant, iridescent 
colors, and pin stripes, has a large oversize oval eraser 
in colors to match. Hexagonal in shape, it has rounded 
edges, retails two for five cents. Banded in dozens, 
six dozen to the box. The Thin-Line pencil is finished 
in a pale champagne color, is highly polished, has round- 
ed hexagonal edges. The ferrule has a band of rich 
brown to match the lettering on the barrel. This is a 
five-cent retailer, comes in five degrees. Banded in 
dozens, six dozen to the box. From National Pencil 
Co., Shelbyville, Tenn. 


THIN-LINE 
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ABOVE: 


DESK BASE FOR POCKET SEAL. Meyer & Wenthe, 
Inc., 30 S. Jefferson St., Chicago, makers of the Official 
pocket seal, are now offering a base attachment to 
convert the pocket seal into a desk seal. With the base 
it is possible for the user to have a nickel-plated desk 
seal, and still be able to carry it conveniently in a coat 
pocket. No tools are necessary to attach the base; 
it clips into the lower edge of the pocket seal, slides 
into place. The base is nickel-plated, weighs two 
ounces, retails for $1. 


ABOVE: 


LUMARITH TAPERS FOR STYLI. Brilliantly-colored 
Lumarith tapers make for easy selection of these styli, 
product of The Technygraph, Techny, Ill. Colors indi- 
cate the fineness of the tips, make rapid selection easy. 
A neutral shade of beige Lumarith, product of the Cel- 
luloid Corp., is used at the working ends which are 
scored for firm gripping. The Technygraph firm pro- 
duces about 30 styli in various thicknesses, indicated by 
colors: blue, extra fine; black, fine; red, medium; yei- 
low, coarse; green, extra coarse. 


RIGHT: 


TELEPHONE CALL TIMER. Protection against over- 
time on long distance telephone and teletype calls is 
the Tele-Trol. A touch of the lever stars the device 
the moment your party answers your call. A moving 
indicator shows how much time has been used, and the 
time left at any point during the conversation. A 
warning chime rings automatically in ample time before 
three minutes elapse to allow you to close your con- 
versation before incurring overtime charges. The Tele- 
Trol, developed by Holcomb & Swenarton, 92 Liberty 
St., New York, has a white enameled dial, raised 
chromium numerals. 


BELOW: 


PORTABLE TYPEWRITER. Latest addition to its line of typewriters is this Com- 
panion model from Royal Typewriter Co., 2 Park Ave., New York. Features include 
Touch Control, back spacer, two margin stops, margin lock and release, standard 
keyboard, dustproof construction, automatic ribbon reverse, choice of pica or elite 
type. It comes in a handsome carrying case, retails for $49.50, and an Instant 
Typing Chart is furnished with the model. 


ABOVE: 


COMPRESSION TACKER. Speed Products Co., 37-18 
Northern Blvd., Long Island City, N. Y., has announced 
the production of a new Speedomatic compression 
tacker. This stapling machine, operated with one hand, 
automatically drives heavy gauge wire staples into wood, 
composition boards, similar materials. Innovation is 
the Swingline wide open staple channel which provides 
the same non-jamming features found in the firm's 
Swingline line of staplers. Feature is the Reload Signal 
which indicates when reloading is necessary. The 
Speedmatic uses heavy gauge staples of three leg lengths 
—3/16-inch, Y%-inch, 5/16-inch. Made of steel through- 
out with dull black body finish, and hardened moving 
parts. 
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LEFT: 


LEFT: 


A NEW SORTER has been introduced by Savasort 
Co., 10605 Superior Ave., Cleveland, manufacturer of 
paper sorting devices. Forty-four models, unique in 
design and appearance, are available for every type 
of sorting problem. The unit illustrated consists of 
500 divisions for sorting 82 by 11 inch forms, corre- 
spondence, etc., alphabetically, or by special headings. 
A ball-bearing pivot allows finger touch movement, 
while the adjustable stand assures proper height con- 
venient for the operator. The unit may be elevated 
for operation while standing. Tabs are slightly curved 
for perfect alignment, and the visible holders may be 
changed when necessary. 


THREE UNITS ARE COMBINED in one in this combination outfit 
designed to meet the demand of those whose volume of business 
does not justify investment in a cash register, and an adding machine. 
The Little Giant adding machine is a full-size, 6 by 6 by 6 inch, 
five-column machine, mounted on top of the walnut-finished cash 
drawer. It can be used to total up bills, sales slips, accumulate total 
sales as made. The 12 by 12 by 442 inch drawer has five coin com- 
partments, a compartment for currency, and one for sales slips, 
checks, memos. It has an alarm bell which rings automatically every 
time the drawer is opened. A memo pad is mounted on the cash 
drawer, provides, a handy place for figuring sales, reordering instruc- 
tions. It uses standard adding machine rolls. The complete unit 
is priced to sell for $19.45. Individually the adding machine, cash 
drawer, and memo pad sell for $6.95, $13.50, and $1.25, respectively. 
From Kel-San Mfg. Co., 915 Valley St., Dayton, Ohio. 


RIGHT: 


MANAGERIAL FILE. Northwest Metal Products Co., 
1337 E. Mason St., Green Bay, Wis., has this new two- 
drawer unit, with fall-a-way top, fitted with rubber- 
wheeled swivel casters, and designed for use alongside 
the desk in the school, office, home. The unit is desk 
high, 26 inches deep, may be had in letter and legal 
sizes in olive green, walnut, or mahogany grained 
finishes. The “elevating” upper drawer tends to lift 
the material out of the file, provides utmost visibility 
and accessibility over the entire file from front to rear. 
It is made of steel, electrically spot welded, has satin 
finish bronze drawer handles and guide rod knobs. 
Inside drawer capacity is 24/2 inches. Price of the 
letter size model in olive green is $29.75, and $32.50 
in walnut or mahogany. For the legal size it is $33.75 
for olive green; $36.50 for the mahogany or walnut 
finishes. 
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RIGHT: 


FUNCTIONAL DESK DRAWERS. Feature of the 
new line of Administor steel desks, product of Security 
Steel Equipment Corp., Avenel, N. J., is the elimination 
of protruding paneling. All projecting hardware has 
been eliminated by the use of concealed and inbuilt 
plastic grips on the drawers. Grips are attached to 
the innermost section of the desk drawer, are molded 
of Beetle plastic and finished in a deep gray to match 
the steel desk. Grips are light in weight, chip-proof, 
have no sharp edges to tear clothing. A recess behind 
the drawer front permits easy access to the grips. 


LEFT: 


NEW APPLIANCE FOR MAKING COPIES of drawings, invoices, 
documents and many other papers requiring perfect facsimilies 
is this Fotocopist which copies anything drawn, printed or typed. 
Fotocopist was originally a European development, but American 
rights for production were secured last year and basic improve- 
ments incorporated in its design. Two features of Fotocopist are 
its operating simplicity and its speed. In most instances it will 
copy by reflex printing or direct printing in from one to two 
seconds. When a paper is to be copied, enough of the sensitized 
paper to cover it is drawn out of the case and placed on top. 
The lid of the case is brought down and the light timer turned 
on. In a second or two the light is cut off automatically and the 
copy is then developed in ordinary room light. The Reflex model 

BELOW: shown copies anything up to legal size. It is no larger than a 


; ' suitcase and plugs into any electric outlet of 110 volts, 60 cycle. 
DESK UNIT BLUEPRINT MACHINE. A new blueprint machine, A.C. It is manufactured by the Fotocopist Corp. of America, 


the Baby Blue Desk Unit, has been announced by Vandenwood Co., First Central Tower Building, Akron, Ohio. 
2900 Euclid Ave., Cleveland. The 15-pound portable unit is 8 
inches wide, 34 inches long, prints black and white prints, as well as 
blueprints, has a printing capacity of 10 by 18 inches. Source of 
light is a 20-watt tubular lamp which remains cool at all times and 
is guaranteed for 1500 hours. Printing time begins at one minute 
fifteen seconds, depends on the speed of the sensitized paper used 
and the quality of the tracing. Operation is simple, consists of plac- 
ing sensitized paper and tracing around cylinder, pulling wrap around 
curtain tight, and fastening, snapping on time switch located on the 
base, and exposing for the necessary time, when switch cuts off 
current. Finish of unit is natural polished gumwood. The Baby 
Blue can be plugged into any lighting circuit, may be used on any 
110-volt lighting circuit, AC current. A model may be had for 


direct current. 
RIGHT: 


NEW CONVENIENCE FOR TYPISTS and stenogra- 
phers is the CopyRIGHT copyholder which is now being 
furnished with new and patented Equi-Pressure paper 
grips consisting of a series of fingerlike grips, each with 
its own spring tension which prevents manuscripts or 
binders from sliding side to side or slipping. By lifting 
the convenient handle at the right the presstire on the 
individual finger-like grips is instantly released. The 
arrow at the left points out the Pilot-Anchor feature 
which operates independently of the finger-like grips, 
and is used to anchor one end of wide sheets, thus 
making it easy to put papers into desired position all 
the way across. The Model 20 illustrated is 20 inches 
wide; other models come in 12, 16, 25, 30, and 36 inch 
sizes to meet various copying needs. From Copy Right 
Mfg. Corp., 53 Park Place, New York. 
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OFFICE MACHINE FIELD 


RIGHT: 


ELECTRIC TORMSWRITER. international Business Machines 
Corp., 590 Niad.son Ave., New York, has added to its list of prod- 
ucts this new electromatic formswriter, an electric writing ma- 
chine for filling out printed forms, which is completely automatic 
in shifting the carbons from one set of forms to another. Each 
mechanical operation is electrically powered, controlled by light 
touch key depression. Designed to provide greater accuracy and 
speed in writing up to twenty duplicate copies of bills, orders and 
other blanks printed in continuous form, whether fanfold, open 
web, slip carbon or combination slip and filled forms, the machine 
has interchangeable carbon blades upon which slip carbon sheets 
may be easily placed, an improved forms carrier, and an automatic 
tabulator, other features. 


LEFT: 


RIGHT: 


NEW MODEL 80 is this postage metering machine from National 
Postal Meter Co., 154 W. Slauson Ave., Los Angeles. In one opera- 
tion, the model automatically feeds, seals, meter stamps, postmarks, 
counts, and stacks letters at a speed of over 10,000 letters an hour. 
It automatically feeds post cards, and envelopes from 442 by 3% 
inches up to 16 by 16 inches in size, and up to one-half inch in thick- 
ness. The meter prints any denomination from one-half cent to 
$9.9912 with one impression, automatically records total amount of 
postage used, total amount remaining in the meter, and number of 
pieces mailed. Changes from first class to registered, regular third 
class, Section 562 P.L. & R., or parcel post may be instantly made 
by the simple shift of a lever. A device for printing postage on 
gummed tape is an integral part of the machine, may be shifted into 
or out of position as needed. Interchangeable advertising slogans, 
trade-marks, or announcements on letters or tape can be simultane- 
ously printed with the postage impression. 


A SIX-COLUMN ADDING MACHINE with direct 


subtraction, for the smaller adding job where totals 
seldom run over $10,000, is this Model 66-SN, equipped 
with visible dials, automatic clear signal, total, sub- 
total, correction, and subtract (minus) keys, also a 
repeat key for multiplication and division. The first 
item, totals, and sub-totals print in red. The model 
has a black panel finish, is priced to sell at $80, has a 
listing capacity of $9,999.99. To test out the possibili-. 
ties of further expanding the adding machine field to 
even smaller requirements, this firm offers Model 56, 
which is a five-column lister with a six-column total, 
to retail at $50. Features of this machine include auto- 
matic clear signal (first item prints in red), total, 
sub-total, correct, and repeat keys. The model has a 
green crinkle finish. Complete specifications from 
Allen Calculators, Inc., 22 E. 40th St., New York, or the 


factory at Grand Rapids, Mich. 
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PHOTO-CHEMICAL PRINTER. A new brilliant light 
source has recently made possible the development of 
a method of making duplicate copies of line drawings 
in quantity. By exposure to this light in the Mimeo- 
graph photochemical printer, any opaque drawing on 
translucent cloth or paper can be transferred to a sen- 
sitized stencil sheet. The stencil is then developed 
and placed in the Mimeograph duplicator for black-and- 
white reproduction in quantity. Time of the procedure 
from finished tracing to finished copies is usually less 
than 25 minutes. Included in the original assembly are 
the portable printer, developing plate, and all necessary 
accessories except chemicals and stencil sheets. The 
photochemical printer is a product of A. B. Dick Co., 
720 W. Jackson Blvd., Chicago, uses alternating current, 
60 cycles, 110 volts. For direct current standard con- 
verters are available on the market. 
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CHEVROL 


Why give a quickly-discarded gift that 
doesn’t reflect your firm’s standing? ... Why 
expect anybody to work for an award whose 


quality isn’t instantly recognized and appre- 
ciated ? 


Because Fineline introduced QUALITY to the 


inexpensive pencil field, Fineline has become MAKES IT THE 
the overnight favorite as a sales award and 


customer-remembrance pencil. SALES AWARD THEY 
Permanently sharp, with the sturdiest me- WORK TO GET ses THE 


chanism that outlasts all others, Fineline is 


your chance to make MORE than a price-buy! GIFT THAT CUSTOM ERS 


Get the whole story — inquire — see samples ! 
Dollar-for-dollar, it’s the most for your money! VALU E 


Use QUICKMAlL 4 t A FR 
COUPON 


W. A. SHEAFFER PEN CO., FORT MADISON, IOWA 
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CLEARSEAL PROTECTION. A 
transparent film is being produced 
by Transparent Protection Co., 
Inc., 62 W. 45th St., New York, 
which can be used to cover scrap 
books, ledgers, other similar office 
items. The film is greaseproof, 
dustproof, waterproof, sweatproof, 


vage edge after cutting from the 
roll, peel the film from the glas- 
sine wax paper as shown in Fig. 1. 
Adjust the film over the article to 
be covered. Take a cloth in one 
hand and with other hand hold 
glassine wax paper as shown in 
Fig. 2. As the glassine paper is 
pulled, rub evenly back and forth 
until the film covers the article. 


LEFT: 


UNIFORM PACKAGES FOR COLUMBIA RIBBONS. 
A family resemblance in all of its ribbon containers has 
been brought about by the introduction of a new and 
modern box of uniform design for ribbons made by 
Columbia Ribbon & Carbon Mfg. Co., Inc., Glen Cove, 
N. Y. The various grades of ribbons are identified by 
different colors, yet the basic design for all of the 
brands makes for customer recognition of all the ribbons 
of the Columbia line. 


ABOVE: 


INKS, MUCILAGE, OIL. A new line of writing ink, 
stamp pad ink, typewriter oil, and pure gum mucilage 
is being made by Champion Products Corp., 429 Kent 
Ave., Brooklyn. The firm has been successful in ob- 
taining Government and state contracts, now announces 
this new package line for the dealer trade. The various 
products come in various size bottles, from 2-oz. units 
up to pints and quarts. The firm also specializes in 
dealer imprint brands. 


ABOVE: 


REDESIGNED INK ERASER PACKAGE. The Carter’s 
Ink Co., Boston, recently redesigned its line of Inky 
Racer packages. The slip cover metal box for the 
two-solution Inky Racer, shown here, is lithographed 
in four colors. 


BELOW: 


BRIEF CASES, RING BINDERS. Pictured are some 
of the brief cases and ring binders from the extensive 
line of Charles Doppelt & Co., 412 N. Orleans St., 
Chicago. The Dopp-Craft line of cases combine func- 
tional design with fine leather craftsmanship. The line 
includes cases and portfolios for the salesman, profes- 
sional man, student. Cases come in a choice of leathers, 
with or without Talon fasteners. 


washable. To use, work from sel- — 


ABOVE: 


NEW DEPARTURE IN PHOTO ALBUMS is this Redi- 
Record visible unit, in which pictures are mounted on 
black mountcards which overlap each other, yet allow 
ample visibility for indexing with ordinary white ink. 
Pictures can be found quickly, easily, by running the 
eye down the indexed page. The mountcards are held 
in place by means of a patented device, can be removed 
and replaced at will. The units, which hold 240 or 480 
photographs depending on the size of album used, come 
in four colors, retail at $1.20 and $3.50. Made by 
Redi-Record Co., 160 Madison Ave., New York. 
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Aa IJnuclualde 
REFERENCE BOOK 
FOR THE BUYER OF 


OFFICE EQUIPMENT & 
STATIONERY SUPPLIES 


OF STATIONERY & 
BUSINESS EQUIPMENT 


With fifty years background as the recognized 
source directory of office equipment, business 
machines and stationery, you will find Who 
Makes It and Where an indispensable aid to you. 


It Contains... 


Names of 2,100 manufacturers and 
complete addresses. 


2 Over 1,500 Merchandise headings. 


Few Identification of over 5,000 trade 
marks and brands. 

To add this important directory on markets to 
ome your working library it is necessary to subscribe 
.7 to Geyer’s Office Equipment Digest. $2.00 
unc: yearly. Three years for $5.00. 

ine 
You will be sure of receiving 12 interesting and 


informative monthly issues and your Who 
Makes It and Where will be sent immediately on 
receipt of your remittance. You may enter your 
subscription by sending Quickmail Coupon No. 
44 and we will send bill. 


GEYER’S orrice DIGEST 


Stour 


HUNDREDS of THOUSANDS 
In Daily Use... because 


ACE SUPER 


FIRST: Every customer isre-  §NDULATED STAPLES: 
ceiving 100% Stapling Satis- Made of specially 
faction. treated wire to pro- 


vide- greater tensile 
strength, penetrating» 
power, and holding) 
qualities. It's wavy . 
contour also gives’ 


SECOND: Their famous all- 
steel structural perfection 
makes them troubleproof and 
jamproof. 


THIRD: Their Lifetime Guar- 
antee is assured when using 


the ACE Super Undulated | ACE fa, 
Staples. STAPLE 4 
REMOVER 


Order from your Office Equipment 7 ; 
Deal Saves finger nails, 
Prevents torn pa- 
| pers, Every stapling 
machine operator 


er. 
*East of Rockies | 8 have one 


ACE FASTENER CORPORATION 
3415 N. Ashland Ave., Chicago 


Makers of 
THE WORLD'S BEST STAPLING MACHINES 


To Answer this ad use QUICKMAIL COUPON No. 15 
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“BEST FASTENER 
on the MARKET!” 


. . writes a Texas Swingline User 


Nobody has used a Swingline longer than this 


Texan. His was one of the first shipped to Texas 


almost three years ago. His complete satisfaction, 


after use “as hard as could be imagined”, is ex- 


pressed in the following words taken from a letter 


he wrote to his dealer. 


“I have used one of these fasteners 
every day for approximately three 
years and have never had any trouble 
with it. In my opinion it is the best 
fastener on the market and I wish to 
thank you for selling us one of these 
machines.” 


No. 3, $3.50 


TOT, $1.50 


SPEED PRODUCTS CO. 


37-18 Northern Blvd. 


Long Island City, N. Y. 


To Answer this ad use QUICKMAIL COUPON No. 20 
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(Continued from Page 31) 


Finally, supervision of maintenance is now an im- 
portant function of the office manager or purchasing 
agent, who is responsible for the proper care of all 
furniture, machines, floor coverings, air conditioning 
and ventilation equipment, and other equipment. 

All these subjects demand practical analysis and 
discussion in their turn, in the interest of the func- 
tioning and upkeep of your office, and that analysis and 
discussion I propose to give in these pages. I shall 
be pleased also to answer any queries on office layout 
and equipment from readers of Geyer’s Office Equip- 
ment Digest. Address them to me at Geyer’s Office 
Equipment Digest, 260 Fifth Ave., New York. 


WHARTON HEADS NOMA 
P. G. Wharton, Atlantic Refining Co., Philadel- 
phia, was elected president of the National Office Man- 
agement Association at its recent conference, held June 
17th to 19th in Cleveland. Other officers elected in- 
clude: John Crawford, Sun Life Assurance Co., Mon- 
treal, first vice-president; Coleman L. Maze, New York 
University, New York, second vice-president; W. H. 
Evans, Peirce School, Philadelphia, secretary-treasurer. 
The 1941 conference will be held in June in Boston. 

Directors of the association are: R. P. Brecht, Univer- 
sity of Pennsylvania, Philadelphia; Paul Manning 
Liquor Products Co., Chicago; Thomas Murdoch, Michi- 
gan Mutual Liability Ins. Co., Detroit; A. E. Sanzen- 
bach, Investors Syndicate, Minneapolis; F. J. Waldeck, 
Cleveland Trust Co., Cleveland; K. B. Willett, Hardware 
Mutual Casualty Co., Stevens Points, Wisc.; A. A. 
Batts, The Carborundum Co., Niagara Falls, N. Y.; 
R. H. Stuebing, Union Central Life Ins. Co., Cincinnati; 
T. R. Sullivan, Dennison Mfg. Co., Framingham, Mass.; 
R. O. Yearick, Westinghouse Air Brake Co., Pittsburgh; 
J. R. Jackman, The Kendall Co., Walpole, Mass. 

At the annual banquet, Frank J. Fell, controiler of 
the Pennsylvania Railroad, was awarded the NOMA 
fellowship; Marion A. Bills, assistant treasurer of 
Aetna Life Insurance, received the Leffingwell Medal, 
first woman to be so honored; while the Atlanta Chapter 
received the Chapter Trophy. 

Presented at the conference was a preliminary re- 
port on the results of a survey of methods of con- 
trolling miscellaneous office expenses, a major project 
of the NOMA Research Committee. Collection and 
tabulation of data have beeen completed, but the final 
report will not be issued until a later date. 


Gor QUICK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons appear- 
ing on Pages 19-22 of this 
issue. 


It takes only ] minute plus l C to make an inquiry! 
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-_ 1. The fact that few office tasks can be performed satisfactorily while standing, places the worker's 


A Message for 
PURCHASING AGENTS AND BUYERS 


of 
OFFICE EQUIPMENT 


COMCEMLNG 
OFFICE CHAIRS 


POSTURE CHAIRS CONVENTIONAL MODELS 


chair as number One in importance. 
2. Office chairs are the most used and frequently the most abused of all office equipment. 
3 


. Scientific design is important for it helps increase efficiency and promotes comfort. Sturdy con- 
struction reduces cost of maintenance. 


4. Artility Metal Chairs combine these essential features with moderate prices. 
5. Service: Dealers in most cities to render prompt and efficient service. 


Write for FREE copy of our new CATALOG— 
illustrating and describing the complete Artility line. 


ARTILITY METAL PRODUCTS, Inc. 


722 SECOND STREET ELKHART, INDIANA 


To Answer this ad use QUICKMAIL COUPON No. 27 


THE DEPENDABLE 
GOLD MEDAL MARKING 
AND CHECKING CRAYONS 


Staonal crayons, like all Gold Medal 
Products, are the finest of their kind. 
Free from grit. Indelible and water- 
proof, or washable, as required. Made 
in a wide variety of types and shapes. 


For Marking: Shipping tags + Heavy 


paper packages - Newspaper bundles Use QUICKMAIL 
containers - Wet and Dry Lumber - 


Leother - Rubber - Rubber Products - 
Silks + Rayons ~- Oily, Wet or Dry 
Surfaces. 


Made in U. S. A. 


Made in black and colors, packed 
one dozen sticks in a box —one 
gross in a container. 


BINNEY & SMITH CO. 


41 East 42nd Street, New York, N. Y. 


Send for Catalogue illustrating full 
line of crayons, chalks, paste, water 
colors, etc., for commercial use. 


GOLD MEDAL PRODUCTS LEAD ON MERIT 
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IBM APPOINTS DEPARTMENT HEADS 
International Business Machines Corp., 590 Madi- 

son Ave., New York, has appointed M. C. Boas to head 
a new depertment of special methods research. For 
many years he was IBM manager in the Netherlands, 
and in 1935 was elected president of the International 
Union of Office Appliance Trade Associations for a 
three-year term. 

The firm also announced the appointment of Edward 
C. Schroedel to be manager of its institutional depart- 
ment. 


CONTEST SEEKS THE PERFECT SECRETARY 

The Monroe Secretarial School, 1940 Boston Road, 
New York, is conducting a city-wide contest to select 
the “Perfect Secretary.” Any girl from 17 to 30 is 
eligible to enter the contest which ends on August Ist. 
To qualify, participants must type a letter applying 
for a secretarial position, cutline their qualifications for 
the job, tell why they think they will make a Perfect 
Secretary. 

The authors of the 25 best letters will be interviewed 
by the judges in the Underwood Elliott Fisher Co. 
exhibit at the New York World’s Fair. Three girls 
will be selected as the respective winners, and as most 
representative of the Perfect Secretary, and suitable 
prizes will be awarded. 

Judges of the contest will be George L. Hossfield, 
professional typing champion; Miss Mildred Allison, 
president of the School; Miss Helen Seitz, school editor 
of the New York Post; Miss Mozelle Britton, the per- 
fect secretary of stage and screen. Further informa- 
tion may be had from the Monroe school or from Under- 
wood Elliott Fisher Co., 1 Park Ave., New York. 


BUSINESS SHOW SCHEDULED 

The thirty-seventh annual business show, spon- 
sored by the National Business Shows, 50 Church St, 
New York, will be held this year at the Grand Central 
Palace, 480 Lexington Ave., New York. Here in one of 
the nation’s biggest exhibition halls, where the automo- 
bile shows are held, will be the displays of well-known 
manufacturers of office machines, equipment, and ser- 
vices. The show will be on from October 28th to No- 
vember 2nd. 


HOUSE ORGAN FROM WRENN 

Recently issued was Vol. 1, No. 1 of Wrenn- 
ditions, sales magazine published by The Wrenn Paper 
Co., Middletown, Ohio, manufacturers of blotting papers. 
Published in the interest of sound sales blotter adver- 
tising, the bock helps advertisers get the most from 
sales blotters, acquaints them with the various grades 
and colors of the Wrenn line of blotting papers. The 
current issue tells of the uses to which different manu- 
facturers put their sales blotters, describes the new 
Wrenn Post Blotter, a self-mailing blotter adaptable 
for use where frequent contacts are required. 


PUBLISHES HISTORY OF OFFICE 
Recent publication from the National Office 
Management Association is the monograph, Four Thou- 
sand Years in the Office, which deals with the history 
of offices and office workers from the Babylonian era 
to present-day developments in the American office. 
Copies of the booklet may be had from the secretary- 
treasurer, W. H. Evans, Peirce School, Philadelphia, are 
priced at 50 cents each for 1 to 9 copies; 30 cents each 
from 10 to 24 copies; 20 cents each for 25 or more copies. 
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Ever Ready LABEL Corporation 
150 EAST 26th STREET + NEW YORK, N. Y. 


BECAUSE... since 'way back then, we've 
studied our customers’ needs and set up the 
organization to fill them... A LABEL FOR EVERY 
LABEL NEED... at prices YOU can afford to pay! 


BECA US E...our entire personnel is alive 
to this = of Progress and leadership. 
BECAUSE... our equipment-and machines 
"are as modern as Our thinking; the-gummed 
paper we use is specially milled; our inks 

| are full-bodied, full-color - - the best for labels. 
YOUR MONEY SERVES US ONLY 
COUPON no BAY TO THE EXTENT OUR PRODUCT SERVES YOU! 


CATALOG 


A REFERENCE BOOK FOR 
YOU. IN YOUR BUSINESS 
WHATEVER IT IS. 
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PHILADELPHIA, U. S. A. 


THE NEW PATENT STRING DEVICE 


Introducing 


The “OF FIGIAL” Pocket Seal 


COMBINED WITH 


The “OFFICIAL” Pocket-Desk Base 


Any “OFFICIAL” Pocket Seal can now be converted into a sturdy 
desk-model by attaching the new “OFFICIAL” Pocket-Desk Base- 
It is now possible to have a streamlined, nickel-plated desk seal and 
still carry it in a coat pocket. 

Pocket-Desk Base sold as a separate unit. Write for prices. 


MEYER & WENTHE, Inc. 


Established 1654 


30 South Jefferson Street, Chicago, Illinois 


Modern Voting Equipment 
DOUGLAS MANUFACTURING. CORPORATION 


Model B—4 stall Annex type booth 
Roomy, sanitary booths 
Easy to put up and take down 
Steel Frames with Canvas Curtains 


Steel sided Folding Booth. Any 
number of annexes may be attached. 

Round and Rectangular Ballot Boxes 

with Non-stuffable Lids. 


Write for Literature 


PROMPT and FRIENDLY SERVICE in MARKING DEVICES 


To Answer this ad use QUICKMAIL COUPON No. 35 
July, 1940 


BRANCH FACTORY: 


To Answer this ad use QUICKMAIL COUPON No. 37 
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Specify 


ACCO FASTENERS 


FOR COMPLETE BINDING SERVICE 


Acco Fasteners are made for all commercial 
centers. They are available in capacities from 
1 to 6 inches. All business records regardless 
of size, are successfully bound with Acco Fasten- 
ers. Anything from a deposit ticket to a map. 


ACCO propucts. inc. 


39th Ave. & 24th St., Long Island City, N. Y. 


The Chief 


As modern as the latest 
Streamliner—a smoker that 
is really in tune with to- 
day’s trends in beauty and 


efficiency. 


NATIONALLY -ADVERTISED 


Ash-Away 


SMOKERS 


@ You'll find that utility and 


beauty go hand in hand in Ash- 


chrome. 


Away Smokers. They are smart 
in style, beautiful in their simul- 
ated wood and bronze finishes, 
contrasting with gleaming 


And the patented Ash-Away Dispenser climinates the smoke 
nuisance in home or office by dropping stubs and ashes in an 
airtight container with the touch of a finger. 


Write for complete catalog of Ash-Away Smokers today! 


THE NAGEL CHASE MFG. CO. 


2811 North Ashland Avenue 


DISPLAYS 


Chicago 


15115 Merchandise Mart, 1136 American Furniture Mart, Chicago 
1405 New York Furniture Exchange, New York 
742 South Hill Street, Los Angeles 


“WORLD'S LARGEST SMOKER MANUFACTURERS” 


To Answer this ad use QUICKMAIL COUPON No. 29 


To Answer this ad use QUICKMAIL COUPON No. 36 
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STYLI TIPS ARE 
CADMIUM-PLATED 


TECHNYGRAPH RAINBOW STYLI 


THE TECHNYGRAPH, TECHNY, ILLINOIS 


@ A remarkable new line 
of plastic handle Styli in 
transparent containers. 


@ 29 different Styli, in- 
cluding ball points, loop 
wheel, and shading. 


@ Feather-weight, bright- 
hued, non-breakable, non- 
fading lumarith. 


@ Pleasing to the eyes, 
smooth to the touch, easy 
to clean and keep clean. 


@ The soft, neutral tone 
beige-mottied lumarith at 
the leading end of the han- 
dle averts eye - fatigue. 
Knurling near the tia gives 
the index finger a firm grip. 


@ Made in U.S.A. 


@ Send QUICKMAIL COU- 
PON NO. 39 for broadside 
showing style in actual 
size and color. 


WAX 


FRFICE 
COOLERS 


A real evaporative cooler ideally designed 
for office use. Complete with 9-inch fan. 
water per hour. Shipping wei 

15.95 


Consumes 1 gal. 


Jor HOME—STORE—OFFICE—FACTORY 


EVAPORATIVE COOLER 


A beautiful olive green finish re-circulating portable office cooler with 


centrifugal pump. 


16 x 21. Shipping weight 30 Ibs. Model 2-G List 


Has silent-blade 12-inch fan. 


BUFFET CABINET 


Size 24 x 39.50 


A modern ROLL-A-BOUT utility cabinet that may be used for many 


purposes such as shown. Olive green finish. 
Shown with 2-G cooler mounted on top. 


Rubber casters. 13 
Price without cooler. ‘ 


Use QUICKMAIL COUPON No. 43 for further details. 


SOUTHERN SALES CO. 


917 N. BROADWAY 
OKLAHOMA CITY, OKLA. 


July, 19 
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TAP! S ROUSING CONVENTION 
registration marked the RB Fl GU k | N G- L | ST | N G 


silver anniversary convention of the National Associa- 
tion of Purchasing Agents, June 2nd to 6th, in Cin- rN MACHINE 
cinnati. The five-day session featured discussions of weer 

problems pertinent to the industry, while speakers sig 
dealt with current problems. 

George E. Price, Jr., Goodyear Tire & Rubber Co., 
Akron, Ohio, was elected president. The following dis- 
trict vice-presidents, together with President Price, and 
Past-President Thos. D. Jolly, of Aluminum Co. of 
America, Pittsburgh, form the executive committee: 

William C. Hubner, A. M. Castle & Co., San Fran- 


F.O.B. 
PHILA, 


> cisco; J. Z. Hill, Gulf Oil Corp., Houston; Joseph A. a FINGER. ly 
Swartz, Kansas City Structural Steel Co., Kansas City, (Pp 
Kans.; Frank L. Brown, Michigan Paper Co., Plainwell, 
Mich.; Fred C. Irwin, Canada Wire & Cable Co. Ltd., You Start Here 
- Toronto; Milton R. Maddux, County of Hamilton, Cin- B-7 and Finish Here 
: Ade cinnati; Harlan E. Cross, Sloss-Sheffield Steel & Iron 
smart Co., Birmingham, Ala.; Glenn C. Parsons, The Arner 
simul Co. Inc., Buffalo; F. Albert Hayes, American Hide & 
etal Leather Co., Boston, who is also financial officer of the AUTOMATIC TOTALS 
’ association. | SUB-TOTALS MULTIPLIES 
Convention city for 1941 is Chicago. Delegates will 
ae convene at the Hotel Stevens, May 26th to 29th. VISIBLE DIALS 
Howard T. Lewis was awarded the J. Shipman ; 
ny! Memorial Medal for conspicuous service. Capacity, $99,999.99 : 
> O. NOW IT’S LE PAGE'S, INC. 
— After sixty years, the makers of LePage’s prod- BARRETT ASS ING MACHINE DIVISION 
ucts recently changed the company name from Russia quasar 
Cement Co. to LePage’s, Inc. The firm, located in | AF 
Gloucester, Mass., was incorporated in 1882 by William | To Answer this ad use QUICKMAIL COUPON No. 34 & 
N. LePage and his partners as the Russia Cement Co. 
5 To make it easier for the trade to identify the prod- | 
ucts with the company name, and to eliminate confu- 
7 


sion in this respect, the new designation of the com- | 
pany has been adopted. No change has been made in | 
officers, personnel or policy. The firm makes a line of | 
adhesives and the Signet line of writing inks. 


FROM METROPOLITAN 
Just published by the Policyholders Service 
Bureau of the Metropolitan Life Insurance Co., 1 | 
Madison Ave., New York, is a report Functions of the 
Office Manager, which presents the results of a special 
investigation conducted by Metropolitan in cooperation | 
with the National Office Management Association. 
Chapters in the booklet deal with organization, fac- | 
tors affecting organization, relationship of the comp- 
troller, discuss the general scope of office management. | 
Space is also devoted to the allocation of specific func- | 
tions in the office, as well as to the organization of | 


. because modern business de- 
mands advanced methods and it 
recognizes in Tempo Film* the 
answer to its major stencil prob- 
lems. The Film* eliminates type- 
filling, type-cleaning, loop-letter 
cut-outs and roller-swelling! Think 
of the savings in time, labor, costs! 
And, the improved workmanship! 
Obviously, such maximum stencil 
efficiency is preferred by the coun- 
try’s largest, most 

ers. Try it on our Trial Order Plan. 
U. S. Pat. Ne. 1.989.922 Returnable if unsatisfactory. Use 


For Your Comuenience 
U. S. Pat. No. 2,203,280 convenient coupon. 
Quickmail reply coupons to | MILO HARDING COMPANY 


‘ Eastern Division: 416 Commonwealth ex 
communicate with adver- General Office-Factory: 435 W. Pico Bivd., Los geles, , 


| 
| TART 
tisers, appear on pages Mee MAIL TODAY FOR AN EARLY S 


offices in different industries. 


7.50 


3.50 Quires, Tempo Film on Trial Order Plan 
Send details and samples of Tempo Film Stencils 


PLEASE PIN TO YOUR LETTERHEAD. 
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WHEN A PROFESSIONAL SHOPPER PICKS 
THE “LOG O’LIFE’’ TO WRITE ABOUT 
IT MUST BE OUTSTANDING 


Reprint from Cleveland Plain Dealer June 8th: 


Record 

No preparation for a new baby is 
complete without some kind of a 
record book in which to keep a 
record of himself. Until now these 
have made provision only for rec- 
ords of his early years. A new one 
just discovered, called the “Log o’ 
Life,” is dedicated to posterity and 
may be a rather complete biogra- 
phy.—As well as the customary 
spaces for weight, height, health 
records, first teeth, step, words, etc., 
one finds spaces for pictures of the 
parents, school records, commence- 
ment picture, medals won, friends 
who gave inspiration, marriage 
license, wedding certificate, middle 
age photograph, milestones, rem- 
iniscences and philosophy. An 
especially nice shower gift. 


Retails $1.50 


The MeMillin-Foley Publishing Co. 


812 FINANCE BUILDING 
CLEVELAND, OHIO 


JUST OUT! NEW OFFICE APPLIANCE! 
UTILITY MESSAGE HOLDER 


WHAT EVERY OFFICE NEEDS! 


This new amazing invention sought by 
offices everywhere—a safeguard against 
losing or overlooking of any important 
orders, telegrams, shipping instructions 
or any other messages from any desk or 
table. “GRASPS” as many as 6 or 8 
sheets at once yet a single sheet can be 
inserted instantly and withdrawn as 
quickly without disturbing any other 
message. 


Patent Pending 
UTILITY IN 
ACTUAL USE 


Excellent for secretaries, switchboard operators, stenographers 
(holds notebooks)— makes reading notes perfect. Gives 
messages the proper reading angle. BEAUTIFULLY FIN- 
ISHED — ADDS DIGNITY TO ANY OFFICE. 


INQUIRE TODAY! BE FIRST! 


Low $1.00 retail price. You can use several in each office. 
Use QUICKMAIL COUPON NO. 41 for descriptive circular. 


EDWARD J. JOYCE FILING CO. 


Exclusive Distributors U. S. A. and Canada 
56 W. Washington Street Chicago, Ill. 


MAKES MESSAGES EASY TO READ 


GEYER’S OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


SEARS, ROEBUCK BUYING 


(Continued from Page 28) 


These ten men are responsible for providing all of 
the stores with the major portion of their requirements. 
Since the requirements of the individual stores do not 
vary greatly, and because of the highly specialized man- 
ner in which Control Store stocks are built up, it is pos- 
sible to supply better than 90 per cent of the individual 
stores’ requirements from such stocks. 

The next important group in the Sears’ buying and 
supplying structure is a group of ten Control Stores; 
located in strategic positions throughout the country. 
These ten Control Stores function as regional supply 
warehouses, as they carry complete stocks of all the 
various supplies needed by Sears’ retail stores, company- 
owned factories, pool stock warehouses, and other Sears’ 
interests. In each Control Store there is a buying or- 
ganization patterned after the Parent Buying organiza- 
tion. At each Control Store there is a purchasing agent 
who supervises his staff and co-ordinates the operations 
between the individual retail stores in his district and 
the headquarters at Chicago. Assisting the purchasing 
agent there are two, three, or more buyers who function 
in the same way as the group of ten at Parent head- 
quarters. Control Store buyers follow the same group 
arrangements, although they may cover more groups 
than the corresponding buyers at headquarters. 

To keep these Control Store individuals informed of 
price changes, merchandise changes, and other mer- 
chandise information, a system of bulletins circulates 
regularly from Chicago headquarters. Current bulletins 
are preserved by the Control Store buyers; obsolete 
information is deleted from the records as replacement 
bulletins are received. 


Perpetual Inventory Maintained 


A detailed perpetual inventory is maintained at Chi- 
ago of warehouse stocks on hand, with all essential data 
relative to ordered quantities, dates of delivery, and 
other important information. These records are con- 
stantly watched and checked to keep supplies moving 
in, in quantities sufficient to maintain safe supply levels. 

Individual stores draw on the nearest Control Store 
for all needed supplies. Merchandise not in universal 
demand may not be listed in Control Store stocks, and 
in such cases the retail store draws on Chicago. Req- 
uisitions are made in quadruplicate, one copy being 
retained by the store requesting the supplies. In each 
retail store, a supply clerk handles the needs of indi- 
vidual store employees as reported to him, and attends 
to securing the merchandise either from the Control 
Store, or from Chicago. 

Purchases are regulated by supply periods of four 
weeks, with semi-annual inventory check-ups. The year 
is thus broken up into thirteen periods for which the 
retail store supply clerk is expected to anticipate his 
needs in advance. His records provide information on 
the amounts of merchandising consumed during like 
periods cf the previous year as a guide. In ordering, 
the individual store must take into account current con- 
ditions plus the experience of previous years. 

Merchandise control is accomplished by the compila- 
tion of a loose leaf guide to all merchandise. This guide 
is furnished to all retail stores and contains a complete 
list of all usually required merchandise, with coded 
descriptive information. The pages of this guide are 
indexed in groups to correspond to the group of ten 
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SALES-MAKING 
CASES 


—are MASHEK Sample, Catalog and Brief Cases, 
with qualities so distinctive they reflect their 
influence in sales. 

Likewise Bankers’ Wallets, Brokers’ and Insurance 
Cases by MASHEK, have features so essential they 
reflect outstanding preferences in each profession. 


ORDER FROM YOUR OFFICE SUPPLY DEALER 


FRANK MASHEK( co" 
CHICAGO 


NEW YORK OFFICE: Harold Atwood, 280 Broadway 
“If it’s made with Leather, MASHEK makes it Better”’ 


A Natural! 


“BETTER MOISTENER” 
Check these features 


Moistens 1 or a dozen envelopes in single operation 
Perfect for moistening large kraft and clasp envelopes 
Quickly moistens every shape, size and type of label 
Unexcelled for counting currency or sorting papers 
No moving parts . . self cleaning . . no replacements 
3” wide adjustable brush 


Retails at $2.50 Porcelain . . . $3.00 Metal 
Available in rich brown or ivory 


Manufacturers of PIKE “FLASH-O-LENS,” 
) the illuminated magnifier 


E. W. PIKE& CO., 1049 Harding Rd., Elizabeth, N. J. 


<< << 
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NON-TARNISHING 


STAINLESS STEEL FILE SIGNALS 
NEVER CATCH ADJOINING CARDS 


Note the No Other 
Patented Points Signal Like It! 


Side View 
These improved points clinch firmly to the surface and other 
cards can’t catch under them—instead, they ride smoothly over 
the hump! 


OTHER POINTS 


Will not rust or discolor 
Non-chip, non-fade enamels 


Twelve different colors 
Easily attached—won’t “skid” 


Add practically no bulk 


Add penetically no balk 
wan For all moda filing neato 
To Answer this ad use QUICKMAIL COUPON 30 
THE H. C. COOK CO., 18 BEAVER STREET, ANSONIA, CONN. 
SEE YOUR LOCAL DEALER ABOUT OUR LINE 


2 BIG 
ADVANTAGES OF 


CEN-TR-KOTED 


CARBON PAPER 


NON-CURLING .. . be- 
THAN’ ORDIN 
KINDS! Cen-Tr-Koted Meas- "cause Cen-Tr-Koted is 


ures 82 inches wide by 13%2 uncoated along the edges, and 
by thus insures finer, cleaner car- 
speeds work! bon copies. 


Cen-Tr-Koted Carbon Paper is made with 
special-formula ink for longer-life. Rigidly 
inspected at factory for perfect uniformity. 


Send for our helpful 
booklet “Carbon Paper 
Facts.” It will be sent 
to you free on request 
and will give you many 
informative facts on 
Carbon Paper. 


Use QUICKMAIL 
COUPON 


GRAND PRIZE CARBONS AND RIBBONS 


PACIFIC CARBON AND RIBBON MFG. CO. 
J. Francis O’Connor, Pres. 
Head Office and Factory: 1451 Harrison St., San Francisco, Calif. 
Les Angeles Denver 


| 
nts. 
ny- 
iza- ~ 
rent 
ions : 
and 
ing 
E 15 17 
‘ou 
P 
Ups | 
of 
ner- | 
ates 
lete 
ent 
Chi- ( bf 
data ( 
ving 
an 
indi- 
four ( 
year 
. the 
> his ( 
n on ( 
like 
ring, ( 
con- 
\pila- 
ruide ( 
plete ( | 
-oded 
> are ( 
en 
47 


Now 
KOH-I-NOOR 


Drawing Pencils 
Are 
made in our new 


American Factory 


We invite you to send for our new catalog 
No. 5. Use Quickmail Coupon in this issue. 


KOH-I-NOOR PENCIL CO., INC. 


373 FOURTH AVE., NEW YORK CITY 


Use QUICKMAIL 
COUPON no 


HERE IS AN ITEM THAT SHOULD BE IN EVERY 
OFFICE... 


the new and practical roller blotter made of bakelite which 


has forty layers of blotting surface—used portion easily dis- 
carded—always a fresh blotting surface. 


List 75c each. Made in U.S.A. 


For literature and quantit 
price use QUICKMAIL 
COUPON NO. 47. 


HANDI-BLOTT 
COMPANY 


244 W. 23rd St., New York, N. Y. 


Grip vit 


the purest 
paper cement 


a solution of highest quality raw materials, 
made under strict laboratory control; there- 
fore always uniform, always dependable. 
NON-INFLAMMABLE. Ask your supplier 
or write for sample Kit to Harriman-Welts Products Co., 
200 Summer St., Boston, Mass. 


GEYER’S OFFICE EQUIPMENT DIGEST July, 1940 
For Purchasing Agents, Controllers, Office Managers 


buyers at headquarters. Each page contains this typi- 
cal information: 


1. Source i.e., Control Store, Headquarters, etc. 

2. Minimum package in which merchandise is avail- 
able 

3. Minimum package weight 

4. Title, name, or description of the article 

5. Minimum supply 

6. Cost of merchandise at destination 

7 

8 


. Inventory 

. Fall season purchases in four week periods 
9. Mid-year inventory and total fall period use 
10. Spring season purchases in four week periods 
11. Mid-summer inventory and total spring use 
12. Previous year spring and fall use totals. 


The purchasing of the retail store is largely guided 
by this book of approved merchandise and this book 
actually is the core of the supply system. As previ- 
ously stated, the buying and supplying activity resolves 
itself into more than 90 per cent listed merchandise, 
Special orders and special requirements arise of course, 
but the unit control system keeps an even flow of mer- 
chandise in well balanced quantities in the stores where 
it is needed at the time that it is needed. 


Laboratory Tests Made 


Product study is delved into very seriously at Chi- 
cago headquarters and laboratory tests of most mer- 
chandise is the rule rather than the exception. There are 
two obvious reasons for this. 


First of all, failure of any product to perform as 
expected would result in loss and inconvenience. If an 
ink, for example, failed to perform in 500 stores at 
about the same time, it is easy to visualize the trouble 
it would cause. If rubber bands or any other product 
were effected by climatic changes, this fact should be 
known in advance by an organization which has offices 
in all parts of the country. 


Secondly, merchandise is purchased in tremendous 
quantities, obviously under competitive conditions. Lab- 
oratory tests substantiate manufacturers’ claims and 
bring clearly to light the best values of all merchandise. 


Sears’ tests are made in Sears’ own laboratories by 
its own chemists. Tests may follow U. S. Bureau of 
Standards specifications for the particular merchan- 
dise, or the tests may be conducted according to Sears’ 
conception of what a fair test for that particular mer- 
chandise would be. Tests are not only made on samples 
submitted but are kept up periodically after a source of 
supply is established. 


In addition to the laboratory testing department, an- 
other adjunct to the headquarters purchasing staff is 
the development engineer. It frequently happens that 
something is wanted which is not a stock product or is 
not available through regular supply sources. The de- 
velopment engineer functions as a creative force, de- 
signing a product or combination of products which can 
be made to fit the need. If anything new is needed to 
keep the Sears’ system functioning smoothly, then 
necessity becomes the urge of invention and it is up 
to the development engineer to design an answer to 
the problem. 


The Sears’ supplying system operates like clock- 
work. Or better, it operates like the ticking of more 
than five hundred clocks, their movements synchronized 
into one great mechanism. It is big business. It has 
to be! 
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SET THE POINTER... 


THERE'S YOUR INFORMATION! 


UTODEX 


Next to every telephone in the office and wherever else 
information must be speedily available, Autodex is the 
champion saver of time, money, trouble and energies. 
There, in the handiest form ever conceived, can be 
listed phone numbers, addresses, stock files, inventory 
records, price lists, etc. No more fumbling, waiting or 
inaccuracies—an unequalled promoter of office effi- 
ciency. Over 500,000 users now certify to its irreplace- 
able usefulness and everlastingly unfailing performance. 
(Note: and Autodex is an always welcome, appreciated 
gift for “good will” advertising, too—a gift that remains 
in constant valuable use forever.) Black $1.29, Walnut 
$1.50, Ivory $2.00—ask your stationer to show you—or 


use QUICKMAIL COUPON No. 40. = "to, INC 
ZEPHYR AMERIGAN GORP. BALL-WELTER Co, INC. 


31 West 47th Street New York ia 


ZEPHYR 


LITHOGRAP HERS 


1896 


DISPLAYS - LABELS - BROADSIDES 
BOX WRAPS - FOLDERS- POSTERS 


LETTERHEADS 


Combination Runs on 


Four Grades of Bond | 


BLACK AND COLORS FOR ALL 
STENCIL DUPLICATORS 


421 HUDSON STREET-NEW YORK, N. Y. THE HEYER CORP. CHICAGO, U. 


To Answer this ad use QUICKMAIL COUPON No. 33 
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**SELECT”’ BRAND PRODUCTS 


CANARY LEGAL PADS 


quality Free Sheet stock 


WATERMARKED 
“SELECT WRITING” 


INDEX CARDS 
SCHOOL FILLERS 
TABLETS 
> COMPOSITION BOOKS 
WIRE BOUND BOOKS 


REINFORCEMENTS 


NATIONAL PAD & TABLET CORP. 
130 East 13th Street New York City 


Manufactured from an _ excellent 


“CADO™ q 


PAT. PEND. 


Perfect for scriat and 


NOW SO POPULAR IN ALL ADVERTISEMENTS 


Used like a Fountain Pen wavt oF 


ALUMINUM—INSTANT DRYING, INDELIBLE INK 


Ideal for marking bones and 


WRITES IN FINE AND HEAVY LINES—BLACK, RED, BLUE AND 
GREEN INK 


CUSHMAN & DENISON MFG. CO. 
133-5-7 WEST 23rd STREET NEW YORK 


RITE-LINE 


U.S. Pat. Of 


COPYHOLDER 


Lowest Priced and Most Efficient 


© Compact, portable, requires no 
installation or maintenance. Rite- 
Line takes advantage of best light 
conditions, saves eyes and prevents 
errors. Price $9.85, U.S.A. Write 
for folder. 


RITE-LINE CORPORATION 
101 Park Avenue New York, N. Y. 


TAPE 


Printed gummed tape and 
colored tape our specialty 


TEN DAY SERVICE 
Write for price list 
Cut list and sample Folders 


CLEVELAND GUMMED TAPE AND SEALER CO. 
P.O. BOX 5921 CLEVELAND, OHIO 


5,000 COMBINATIONS 


from Standard Parts 


PIGEON 
HOLE 
UNITS 


Send for 
Dept. GT —— 


EFFICIENCY EQUIPMENT COMPANY 
360 W. SUPERIOR STREET CHICAGO, ILL. 


STAMP-SAVER Postrace 
- TO PUT ON LETTERS! 


Everyone who uses or sells stamps buys the stamp saver! 
The only scale in all the world that instantly and accurately 
indicates the exact amount of postage to put on letters— 
weighs up to 4 ounces. Made in four colors to retail at $2.00. 


Stamp - saver is a 
beam scale with a 
simple series of 
weights.—No springs 
or dials! Made of 
sturdy plastics, dur- 
aluminum, and stain- 
less steel, 

Ask your dealer or 

write 


BEVERLY CRAFT 
Beverly Hills Calif. 


To Answer this ad use QUICKMAIL COUPON No. 32 


MAK 


CELLULOID TRADE MARK REG. U.S.A 


INDEX TABS _ * 


OF MATERIALS, 4 
WORKMANSHIP 4 
AND PACKAGING 


THE VICTOR SAFE & EQUIPMENT CO., INC. 
NORTH TONAWANDA NEW YORK 


| 
4 | 
| 
& Spe — ‘ 's Dealers profit by selling the genuine, original 
"UR-OWN 
WRITE FOR SAMPLES AND PRICES 
50 July, 1940 


ORK 


|| 


A SUPERB CATALOG 


Presenting the 


SUPERB LINE OF 


(BOYCE) 


LOOSE-LEAF BINDERS AND FORMS 
CATALOG COVERS 

ACCOUNTING SYSTEMS FOR EVERY BUSINESS 

SALESMEN’S EASELS 

RING BOOKS, ETC. 


Ask for Catalog No. 44 


A. E. BOYCE COMPANY 


BOYCE BUILDING 


Wholesale 
Manufacturers 
MUNCIE, INDIANA 


Savings Are Profits 


Achieve Both With These 


Guaranteed 


When budgets restrict but equip- 
ment must be had, rebuilts by 
“Universal” are the answer. We 
refinish attractively, and rebuild 
thoroughly, for long years of addi- 
tional service. 


REBUILT, REFINISHED 
RANTEED 


VISIBLE RECORD GUARANT 
EQUIPMENT and 


icke and other vis- 


OFFICE MACHINES 3 systems ry cabi- 
UNIVERSAL OFFICE beck units, 


Calculators 
EQUIPMENT COo., INC. Comptometers 
“The House That Confidence Built” “ane 
561 Broadway New York City Dictating Machi 
Cable—"Uniquip"—New York Mimeogrephs 


HOW’S YOUR STOCK? 


INK-OUT 


The universally accepted stand- 
ard of single-fluid eradicators 
should be on your shelves. 
Check now, to be sure you have 
sufficient supply to meet your 
requirements. 


Cardinell Corporation 
MONTCLAIR, N. J. 


If you are interested in any office equip- 
ment merchandise or stationery products 
not illustrated or described in the monthly 
issues of GEYER’S OFFICE EQUIPMENT 


DIGEST, write to us! 


We will be glad to pass your inquiry to an estab- 
lished source of supply or to tell you by whom the 
special products you see are manufactured. 


A complete and up-to-date file is maintained in our 
office so that we can give prompt and accurate at- 
tention to all your questions relating to sources of 
office equipment and supplies. You are invited to 
make full use of this service. 


Information Department 


GEYER’S DIGEST 


260 FIFTH AVENUE, NEW YORK CITY 


\() W EVEN DESK DRAWERS BECOME 
« VERTICAL VISIBLE INDEX FILES 
With COMMERCIAL VISIBLE INDEX 


Commercial Visible Index is 
sold without special expen- 
sive housing equipment. 
Makes every drawer in every 
desk, card cabinet, file cab- 
inet, ete., a vertical visible 
index file. Costs 40% to 80% 
less than older type of visible 
systems. Files ten times as 
many cards. Existing files 
easily converted. Write for 
illustrated circular, prices, 


ete. 
COMMERCIAL 
VISIBLE SYSTEMS 
330 Broadway, New York 


Every office has use for 


ROYAL INDEX TABS 


Made in 8 Transparent Colors: 

4 Exposures: 4”, %”, %". 

Guaranteed against—Warping,. 
Cracking or Breaking. 


ANNOUNCING 
OUR LINE OF 


Celluloid Index, Guide Cards, Loose Leaf and Post Binder Index 
Sets—Special Celluloiding Work Our Specialty. 


Samples and Prices on Request. 
Use QUICKMAIL COUPON NO. 48 
ROYAL INDEX TAB CO., 62 Cooper Square, New York City 


In Many Ways It Pays to 
Insist on the “Original” 


MOORE 


PUSHLESS HANGERS 

THUMBTACKS MAPTACKS 
It pays, not only because these indispensable MOORE 

ucts are more satisfactory to use and cost less 

in the long run, but also because in the MOORE 
line you will find an exceptionally wide variet 
PUSH-PINS with glass or aluminum heads. PUS 
LESS HANGERS in 4 sizes. THUMBTACKS of 
almost limitless variety. MAPTACKS of all sizes 
and colors. Illustrated and described in the MOORE 
orn" which will be sent to you upon request. 


hone Your Stationer Can Supply You 
wis MOORE PUSH-PIN CO. 


113 BERKLEY STREET, PHILA., PA. 
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$1.00 
WESTERN 


LIX-1T 


Trade Mark—Pat. 


429 Kent Ave. 


HERE'S THE NEWEST DESK SPECIALTY! 
HANDY DESK BLOTTER, POSTAGE 
SEALER AND FINGER MOISTENER 


Pend. 
EACH Write Today. 
INDUSTRIES, 1232 16th Street, 


CHAMPION 


sediment, 


Denver, 


clogging of fountain pens. 


Colo. 


INKS and MUCILAGE 


A filtered ink free of 


prevents the 


to 


permanent recordings. 


Our mucilage being 
mode of pure gum Ara- 
bic, produces the best 
adherent quality. 


Write for Samples and Price List. Use QUICKMAIL COUPON No. 45. 


CHAMPION PRODUCTS, INC. 
Brooklyn, N. Y. 


(BERNARD ) 


TRACE Mane 


other makes. Fully 


No. 180—5” New Haven 


SCHOLASTIC EYELET PLIERS 


A light, sturdy eyelet plier used in large 
quantities in schools and colleges all over 
the country, for safely binding papers and 
records of all sorts. Punches 5/32” hole and 
uses Bernard Standard Eyelets for best results. 
This is just another Bernard Tool of which 
there are more used by more users than all 


guaranteed. 


The Wm. Schollhorn Company 


Connecticut 


PRES-O-TABS 


Patents Nos. 1800459-60 
THE NEW METHOD OF 
APPLYING GUMMED 
REINFORCEMENTS 


Write Today 


for 


Prices 


READING LABORATORIES, READING, MASS. 


Literature and 


When you use CODO products you join a group dedicated 
to combine fine quality and economy to produce better 
looking letters. 


Write for details 


CODO MFG. CORP. 


Coraopolis, Penna. 


New York 


CARBONS and RIBBONS 
A complete line of quality product- 
for the writing and copying needs 
of business that give top notch results. 


Chicago 


Stationers 


School Supply 
Outfitters 


Government 
Contractors 


comprise our 
“Handirol” 
Line 


20 Stock items a 


GUMMED Cloth, Glassine and Passe Partout manufactured 


rolls and individually boxed for sale by— 
Quality Is 
Mfrers. Paramount 
No. 3 60¢ 
andinod Discounts 
GUMMED CLOTH BINDING TAPE Are 
For School, Office and Home Use Liberal 
Meets ail Federal Specifications 
TRANSPARENT 
34” Wide 10 Yards Long | Mey We 
Serve You? 


nd any special put-up is what we offer. 


MADE IN U. S. A. 


CHARVOS DRAWING SETS 


SETS RETAILING FROM $6.00 


TO $8.25 


WRITE FOR SAMPLES TODAY 


L. OPPLEMAN, INC. 


160 FIFTH AVE., N. Y. 


STEER: &6TRONG 


COIN HANDLING SUPPLIES 


Stationers! They are yours to sell Exclusively! 


COIN WRAPPERS 

BILL STRAPS 

COIN BAGS 

CURRENCY BAGS 

PRAW STRING BAGS 
METAL-CLASP BAGS 
NIGHT DEPOSITORY BAGS 


LINEN SHIPPING TAGS COIN 


LEAD SEALS 
SEAL PRESSES 
TELLER’S MOISTENERS 
MANUAL COIN COUNTERS 
CURRENCY RACKS 
WRAPPER CABINETS 
SORTING TRAYS 
STORAGE TRAYS 


DOWNEY CHANGE TRAYS 
WRITE FOR CATALOG 


THE C.L.DOWNEY CO. 


941 CLARK ST. 
CINCINNATI,.O. 


a 
- 
° 
|| 
a 
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any 


cticut 


S 


CopyRI 


Like 


to-read”’ 
smooth 


easy to 
Sturd 
BEARI 


service 


COPY 


- 53 Park 


with the new patented 


EQUI-PRESSURE Paper Grip 
TYPEWRITER .. . holds “hard- 


LEVEL 


business lifetime of use without 


Ask for TRIAL without Obligation 


GHT COPYHOLDER 


a Big Brother to Every 


papers and books flat and 
directly in front at EYE 
and makes unruly sheets 
control. 


y, Unbreakable BALL 


NG Construction assures a 


or repairs. 


Inquiries Invited 


RIGHT MFG. CORP. 


Place New York 


HAS 


THOUSANDS OF TYPEWRITERS 


Perfectly Reconditioned—Priced Right 


A WIDE SELECTION TO FILL EVERY REQUIREMENT. 
ALSO A BIG STOCK OF ADDING, BOOKKEEPING, 
DUPLICATING, BILLING, CALCULATING, DICTATING 


and OTHER MACHINES PERFECTLY RECONDITIONED. 
Morse Trrewnirer RCo a 


Send now for special bul- 


letins No. 401T and 401AM. 
the Tate Ce 25 


uew WY 


156 E. 42nd St 


bore reinforced with 


‘I, you want ta save 
dome real 


FINE 


DICTA 
EDIPHONES 


Write Us Today! 
Stentor Cylinders give better transcription—truer 
tone— more volume. Exclusive feature is new type 
special fabric which 
strengthens, eliminates end chipping and breakage. 
For complete information and literature, use 
QUICKMAIL COUPON No. 46—in this issue. 


Dictating Machine & Record Corp. om on a 
N.Y. | 


AND 


New York, N 


Gn 
REBUILT 


PHONES 


STENTOR 
RECORDS 


Cost Less 


Ys 


CA 


420 Lexington Ave. 


New York, 


RBON PAPERS 
& 


INKED RIBBONS 


UALITY products that 
are easily sold and bring 
repeat orders. 


DEALERS, distributors, 

and salesmen should 
know about this complete 
line. Desirable territories 
still open. Write for details. 


WRITE 


INCORPORATED 
Factory: 


Bridgeport, Conn. 


TOO MANY 
RIBBON AND 
CARBON PAPER 
COMPLAINTS? 


REMOVE THE CAUSE 
LET ALLIED OPERATE 


WRITE OR WIRE AT OUR 
EXPENSE—TODAY 


165 DUANE STREET 
NEW YORK, N. Y. 


Save 20% to 60% on 


MACHINES 
EQUIPMENT 
SUPPLIES 
PARTS 


Also Elliott, multigraph, 
mimeograph, sealing, folding, 
mailing machines and supplies. 


ALL MERCHANDISE UNCONDITIONALLY GUARANTEED 
Write for our catalog and price list. 
MAILERS" & EQUIPMENT CO. 
565—6th A (Cor. 15th St.) NEW YORK CITY 
YORK 


ANNUAIRE de la MECANOGRAPHIE 


The only Annual Directory edited in France, printed 
in French, giving full information concerning the 
Chamber Syndicales of the industry, Also a complete 
list of firms connected with the manufacture, importa- 
tion and sale of office machines and furniture. 


Order a copy today and include a 
money order for fifteen francs to: 


ANNUAIRE de la MECANOGRAPHIE 


14 Rue de Pontoise 
Advertising rates gladly furnished upon request 


Paris 5; France 


A few copies of the reprinted issue of 
BUSINESS EQUIPMENT TOPICS 
containing stories of 300 different 
machines are available. 

SEND CHECK WITH ORDER TO 


ANDREW GEYER, INC. 
260 FIFTH AVENUE, NEW YORK, N. Y. 
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A 
39 
Allied Carbon & Ribbon Mfg. Corp... 53 
Annuaire de la Mecanographie...... 53 
Artility Metal Products, Inc......... 41 

B 
Barrett Adding Machines Div........ 45 
50 
6 

Cc 
Champion Products, Inc............. 52 
Cleveland Gummed Tape & Sealer Co. 50 
Columbia Ribbon & Carbon Mfg. 

Commercial Visible Systems........ 51 
Cushman & Denison Mfg. Co........ 50 

D 
Dictating Machine & Record Corp.... 53 
Dixon, Joseph, Crucible Co.......... 8 
43 
E 
24 
Efficiency Equipment Co............. 50 


INDEX TO ADVERTISERS 


Ever Ready Label Corp............. 42 
F 
Faber Pencil Co., Eberhard... .4th Cover 
Fifth Avenue Building.............. 5 
G 
General Fireproofing Co............. 11 
Gummed Tape & Devices Co......... 52 
Geyer’s Office Equipment........... 39 
H 
48 
45 
Harriman-Welts Products Co........ 48 
J 
16 
Joyce, Edw. J., Filing Co............ 46 
K 
Koh-I-Noor Pencil Co.............. 48 
Lanston Monotype Machine Co....... 45 
Lutz & Sheinkman, Inc.............. 49 
Mailers Service & Equipment Co..... 53 
Markwell Mfg. Co., Inc............. 50 
McMillen Foley Pub. Co............ 46 
Meyer & Wenthe, Inc............... 43 
Moore 51 
Morse Typewriter Co., J. S.......... 53 
N 
Nagel-Chase Mfg. Co............... 44 
Nascon Service, Inc........... 2nd Cover 


Uts for our 


“You too will find 


National Business Show Co.......... 8 
National Pad & Tablet Corp......... 50 
Noesting Pin Ticket Co., Inc......... 43 


52 


P 
Pacific Carbon & Ribbon Mfg. Co... 47 


Q 
Quality Park Envelope Co........... 16 
R 
Reading Laboratories .............. 52 
50 
17 
Co. 10 
Roya: Tad 51 
Royal Typewriter Co............... 9 


Schofiiorn Co., 52 
Sheaffer Pen Co., W. A............. 37 
44 
40 


T 


U 
Underwood Elliott Fisher Co........ 4 
Universal Office Equip. Co., Inc...... 51 


Vv 
Victor Safe & Equipment Co., Inc.... 50 
WwW 


Western Industries ................ 22 

Wholesale Typewriter Co........... 15 

y 4 


Zephyr American Corp.............. 49 


MITTAG & VOLGER, Inc. Park Ridge New Jersey 


To Answer this ad use QUICKMAIL COUPON No. 23 
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Use Quickmail Reply Coupons. The patented Quickmail reply 
system has been secured exclusively in this field by GEYER’S OFFICE 
EQUIPMENT DIGEST for your convenience. 


On pages 19 to 22 of this issue you will find gummed coupons with 
the names and addresses of advertisers printed on them—all ready 
for quick, easy and economical communication with advertisers. 
These coupons carry your inquiry right to the individual who is ap- 
pointed to send you complete information and no further writing on 
your part is required. Read the simple instructions to the right of the 
illustration on how to use them. 


It only takes 1 minute plus lc to make an inquiry—brings you de- 
tailed information on the merchandise you need — identifies the 
source of your inquiry—avoids mutilation of vital information in your 
monthly copy. 


SUSINGSS 

On « posie-cu, trite you 
fame and address on | 
of the ciapon «+ 
mail it to the. advertis 
from whom dita is « 
‘sired. The coupon m 
also. be placed on the « 
dress side of your 
envelope, on 
leserhead or on the 
verse side of a: busine 
card transforming. it int 
a mailing card. 


BUYERS: Make use of the Quickmail Coupons wherever possible. They 
save you time and effort and identify the source of your inquiry. so 
the firm addressed may send you the particular information you need. 


41 
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FOR ERRORS 


The famous “TEN EIGHTY”—the Standard Type- IF YOU'VE NOT BEEN 
2 writer Eraser of American Business! Made and used by A““1080" USER 
is millions. First aid to two generations of typists in doc- ane 


3 toring up the inevitable error without leaving a scar lishing of this first inme ll 
on the sheet. Geyer’s new publication theg 
occasion to offer you a FREES 


GIFT of a brand new one tol 


Famous by reason of its happy combination of just the 


right abrasiveness with just the right rubber compound try. Compare it with anya 
i to do its work without smudging. thing you wish. It’s an erasegg 
that will enable your office 

e The purchasing agent’s traditional first preference! . . . furce to work more efficiently 
e ; No. 1080 Plain Circular Eraser W rite us or use the publisher’ 


No. 1087... . Fitted with Brush Quick Mail Coupon No. 3m 


EBERHARD FABER 


Fine Writing Materials Gince 1849 


37 GREENPOINT AVENUE BROOKLYN, N.Y. 
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